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Self-Managed

Application Instructions
Thank you for your interest in Kean UniversityÕsgraduateprograms. Wearepleased to enclosean application for your con-
venienceand ask that you pleaseread theinstructionslisted below prior to completing theself-managed application.

International Students
International studentsmust submit the International
Student Supplement to the Office of International
Student Services(ISS), DownsHall, room 122 by the
application deadline.

Program Selection
Besureto indicatetheprogram for which you areapply-
ing and the program code (Example: 56860, M.A.
Behavioral Sciences, Human Behavior and Organizational
Psychology) found on thechart at theback of theapplica-
tion booklet. You may apply to oneprogram only.

Standardized Tests
Determine your preferred program and arrange to
taketheappropriatetest, if required. Notethefollow-
ing codes: Graduate Record Exam (GRE), Miller
Analogy Test (MAT), Graduate Management
AdmissionsTest (GMAT), PRAXIS. Test resultsmust
be received by this office directly from the testing
agency no later than the published deadline. Please
note that it takesup to six weeksfrom thedateof the
test administration for the results to be received in
this office. Most programs do not require a test for
those applicants holding a masters degree or higher.
Refer to thechart at theback of theapplication book-
let for specific program requirements.

Componentsof theApplication
Your completed application package should include
thefollowing items:

1. Completed Application for Admission.

2. A check or money order (non-refundable) for $60
made payable to Kean University to cover the cost
of processing your application. The fee for
International Studentsis$150.

3. The sealed envelopes containing the official tran-
scripts of the schools you have attended (see
Transcriptssection).

4. The sealed and signed envelopes containing the
letters of recommendation (see Letters of
Recommendation).

5. Personal Statement.

Applications cannot be considered for evaluation
until all required documentshavebeen received by
the Office of Graduate Admissions.

Deadlines
Most programsrequirethat applicationsand all accom-
panying documentsbe received by May 1st for the fall
semester and November 1st for the spring semester.
Exceptions include the two doctoral programs,
Educational Psychology, Occupational Therapy, School
Psychology, Social Work and Speech-Language
Pathology. Refer to thechart at theback of theapplica-
tion booklet for current deadlines.



Transcripts
New Students: You must submit an official transcript
from each college or university in which you have
enrolled for any period of time showing all courses,
gradesand degreesreceived, if any. For example, if you
took courses at Union County College and Essex
County College, and then transferred to Montclair
StateUniversity whereyou received your Baccalaureate
degree, you must submit official transcripts from all
three institutions. You may request that the colleges
send thetranscriptsdirectly to you in their own sealed
envelopesor they may send the transcriptsdirectly to
us. Be sure not to open these envelopes as this will
cause the transcripts to become unofficial and will
delay your application process.

Current or Former Kean GRADUATE Students:
Transcripts need not be submitted if you attended a
graduateprogram within thepast fiveyears.

Current or Former Kean UNDERGRADUATE
Students: All transcripts for coursework completed at
other institutionsmust besubmitted, including those
for credits transferred to Kean and including tran-
scripts previously submitted. Kean transcripts need
not besubmitted.

Foreign Education Credential Evaluation
If you havecompleted any part of (or all of ) your post-
high school education outside the United States, you
must haveyour foreign credentialsevaluated on acourse
by coursebasisby acredential evaluation servicethat is
a current member of the National Association of
Credential Evaluation Services (NACES). The results
of their evaluation must be sent to the Graduate
Admissions office by the published deadline for your
program. Evaluationsprepared by any person, organiza-
tion, or entity that isnot acurrent member of NACES
will not be accepted. There are no exceptions to this
policy. A current list of NACES members may be
found at http://www.naces.org/members.htm.

Under no circumstances will transcripts be
returned to an applicant or forwarded to another
college, university, or place of business.

Lettersof Recommendation
All degreeprogramsrequirelettersof recommendation.
If needed, you should makecopiesof theenclosed ref-
erence form and present them to the persons writing
the references. Each recommender must enclose the
letter in an envelope, seal theenvelope, sign acrossthe
seal, and return the envelope to you or directly to the
Officeof GraduateAdmissions. Includetheenvelopes,
unopened, in your application package. If they choose
not to use the form provided, the reference must be
written on official letterhead and must be signed. If
you created a credentials file at a previous college, it
may besubmitted by your school directly to theOffice
of GraduateAdmissions.

Letters of recommendation should be written by per-
sons who can comment from personal knowledge on
your academic and/or professional qualifications for
graduate study. Generally, references should not be
written by family and friends. Refer to thechart at the
back of the application booklet for specific program
requirements.

Departmental Interview
You will be notified if you are required to schedule a
departmental interview. It is your responsibility to
arrange for the interview with the graduate coordina-
tor, who will have a copy of all your records. Upon
receipt of theinterview results, you will beinformed by
letter of the admission decision by the Office of
GraduateAdmissions.

Financial Assistance
Some Graduate Assistantships are available to full-
timestudents in graduateprogramswho do not have
full-time employment. To determine eligibility and
obtain an application, please call the Graduate
College at (908) 737-5906. Forms for Financial Aid
are available from that office at (908) 737-3190.

Tuition Deposits
After admission to a program, a $100.00 non-refund-
abletuition deposit isrequired to indicateyour intent to
enroll at Kean University. Thisdeposit will becredited
toward your tuition. If thedeposit isnot received by the
datespecified your acceptancewill bewithdrawn.



Application Checklist
Your completed application packageshould includethefollowing items:

1. Completed Application for Admission including supplement where required

by the program.

2. A check or money order (non-refundable) for $60 for U.S. studentsor $150 for

International Studentsmadepayable to Kean University.

3. Thesealed envelopescontaining theofficial transcriptsof theschoolsyou have

attended (seeTranscriptssection).

4. Thesealed and signed envelopescontaining the lettersof recommendation (see

Lettersof Recommendation).

5. Personal Statement

Applicationscannot beconsidered for evaluation until all required documents
havebeen received by theOfficeof GraduateAdmissions.

001 Atlantic
003 Bergen
005 Burlington
007 Camden
009 Cape May
011 Cumberland

013 Essex
015 Gloucester
017 Hudson
019 Hunterdon
021 Mercer
023 Middlesex

025 Monmouth
027 Morris
029 Ocean
031 Passaic
033 Salem

035 Somerset
037 Sussex
039 Union
041 Warren
099 Out of State

New Jersey County CodeAbbreviations
(Enter numeric code on the application.)







Work Experience. Start with the most recent first.

Dates Employer and Location Position Telephone Number

Permission to contact your current supervisor? Yes No

Supervisor’s Name

Supervisor’s Telephone Number

References: List the names, addresses and telephone numbers of those people to whom you will give the enclosed reference form. References should
be from people who are familiar with your professional and/or academic work. Refer to program descriptions for additional requirements regarding the
number and selection of appropriate references and make additional copies of the reference form as needed.

Name and Address Telephone #

Other Information – Please provide information on the following (attach additional pages as needed):

Certifications – List any professional certifications you have received.

Continuing Education – List any professional seminars, workshops or short courses you have attended that are related to this program.

Community/Public Service – List any volunteer activities, and community/public service involvement in which you have participated.

Professional Organizations – List any professional organizations of which you are currently a member.



Some applicants may have already completed advanced degrees and/or have additional academic and professional activities of interest. If

applicable, please provide the following information (attach additional pages as needed):

Seminars/Workshops Given – List any seminars, workshops or talks that you have prepared and given to a professional audience.

Research – List any research activity in which you have been involved. Indicate whether you were a principal investigator, co-investigator,
or data collector.

Publications – List any research or other publication you have authored or co-authored. Indicate the source of publication.

Personal Statement – Attach a brief essay describing your academic and professional objectives in pursuing the advanced degree or other program
to which you are applying. Refer to the program description for any additional issues to be considered. Attach additional pages as needed.

I hereby certify that all information supplied by me in this application and supplement is accurate and complete. It is the policy of Kean University that any
misrepresentation or omission of fact will constitute cause for nullification of the application prior to admission or dismissal following admission. Kean
University is an affirmative action/equal opportunity institution and does not discriminate in admission or access to its programs and activities on the basis
of race/color, national origin, religion/creed, disability, age, marital status, sex, sexual orientation or veteran’s status.

Applicant’s Signature Date



Kean University
Nathan WeissGraduateCollege

ReferenceForm

To the Applicant:

In accordance with the Family Education Rights and Privacy Act of 1974, a candidate for admission to the Nathan Weiss Graduate College may waive his or
her right to inspect this statement of recommendation upon admission and enrollment. Such a recommendation will be used only for the purpose of applica-
tion for admission and for the Graduate Assistantship Program. A candidate is not required to execute a waiver as a condition for admission.

I (print your name)

do do not waive my right to inspect or review the recommendation for admission to the graduate program.

I am also applying for a Graduate Assistantship and will use this same reference. Yes No

Date Signature SS #

Characteristic Outstanding Above Average Average Below Average Not Known

Verbal Skills

Writing Skills

Academic

Performance

Professional

Performance

Maturity

Leadership

Responsibility

Potential

To the Respondent:

The person named above is applying for admission to the Graduate College at Kean University. We would appreciate your assessment of the applicant on
this form.

1. How long have you known the applicant?

2. What has been your relationship to him/her? (check as many as apply) undergraduate teacher graduate teacher

program advisor supervisor other (please specify)

3. How well do you know the applicant? very well moderately well slightly

4. In the following section, please describe the applicant’s performance in relation to others whom you have known at a comparable stage of develop-
ment. Next to each characteristic, check the column that best describes the applicant.



5. In the space below, please provide your appraisal of the candidate’s qualifications, aptitudes and potential for success in graduate school and in pro-
fessional life. Please be as specific as possible in stating the basis for your judgment and include an indication of what you see are the applicant’s
major strengths and weaknesses. Attach additional pages as needed.

PLEASE RETURN THIS FORM TO THE APPLICANT IN AN ENVELOPE.

SEAL THE ENVELOPE AND SIGN YOUR NAME ACROSS THE SEAL.

YOU MAY SEND IT DIRECTLY TO THE OFFICE OF GRADUATE ADMISSIONS, EAST CAMPUS, ROOM 224

KEAN UNIVERSITY, 1000 MORRIS AVENUE, UNION, NJ 07083

Date

Name (please print)

Signature

Position

Organization

Telephone

THANK YOU !
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BUSINESS AND PUBLIC ADMINISTRATION 
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Degree and Options 

(Program Code) 
Test 

Reference 

Letters 
Prerequisites Special program requirements and guidelines 

M.S. Accounting    (11960) 

 
GMAT 2   

M.B.A. Global Management  

(31960) 

 

 

GMAT 3 

Bus. Statistics, Management Information 

Systems, Calculus for Bus. or Calculus I –II, 

Public Speaking or Bus. and Technical 

Presentation – Must have received a grade of 

B or better. 

Must have business experience. Personal 

interview required. 

 Executive Option (31961) NONE 3 Min. 3 years of managerial work experience 
Resume. One letter of recommendation must be 

from supervisor. 

Information Management Option 

(31962)  
GMAT 3  

GMAT test scores. Personal essay explaining 

interest in MBA-IM program. Departmental 

interview. 

International Bridge Program 

(31963) 

TOEFL and 

GMAT 
3 

Business Statistics, Management Information 

Systems, and Differential Equations 

See www.kean.edu/~bridge/MBA-Bridge-

Progam.html for all program requirements and 

guidelines. 

M.P.A. Public Administration     

Public Administration     (54960) NONE 2 
 
 

 
 

Health Services Administration  

(54961) 
NONE 2 

 
 

 
    

Environmental Management     

(54962) 
NONE 2 

 
 

 
 

Non-Profit Management (54963) 

 
NONE 

2 

 
  

MSN/MPA Nursing and Public 

Administration      

Clinical Management   (84860) 

Community Health    (84961) 

NONE 3 

BSN (RN's with degrees in other fields may be 

considered for admission with additional 

course work based on a portfolio assessment) 

Management experience 

Post-Master’s Coursework (non-

degree/non-certification) 
    

Non-degree program (primarily post-

master's)      (00970) 
N/A NONE 

 
 

Designed primarily for teachers to complete their 

+30 (NOT for taking courses that lead to a 

certification and/or degree) 

 

EDUCATION 
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Degree and Options 

(Program Code) 

Test Reference 

Letters 

Prerequisites Special program requirements and guidelines 

Ed.D. Urban Leadership 

(32950) 

GRE  

(General) 
2  

GRE must have been taken within the last 5 years 
and is required of ALL applicants. Letter of 

Endorsement from a Superintendent or Agency 

Director. Substantial experience working in 

education or family support services.Deadline for 

applications January 30
th. Admits Fall only. 

Supplement required with Application. 

M.A. Counselor Education 

GRE 

(general) 
or  MAT 

 

2 
 
  

Business and Industry Counseling 

(26664) 
“ “ 

 
 

 
 

Alcohol and Drug Abuse Counseling 

(26665) “ “ 
 
 

 
 

School Counseling     (26666) “ “ 
 
  

Community/Agency Counseling    

(26667) “ “ 
 
 

 
 

M.A. Early Childhood Education 

 
GRE  

(general) 

 
2 

 
 

 
 

Advanced Curriculum and Teaching 

in Early Childhood     (22961) “ “ 
 
 Initial teaching certification required 
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In general, all graduate programs require a minimum cumulative GPA of 3.0 for admission.  Lower GPAs can be considered based on the strength of the overall 

application. Some programs have higher minimum GPA requirements.  Programs that include NJ State certification have an absolute minimum GPA and cannot consider 

applicants with a lower GPA.  Refer to the chart below for specific program requirements. 
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?@;!!
+$*'*4381!
:4!!ABC!

,!
!
! &'#9#38!9*3(%#'$!(*49#D#(39#:'!4*E>#4*)!

2:F!&'(#)*'(*!+,-./G1!
+5*H*8:I<*'938!5#637#8#9#*6!:4!J4*K
L(%::8!"3')#(3II*)1!

?@;!!
+$*'*4381!
:4!!ABC!

,!
!
! &'#9#38!9*3(%#'$!(*49#D#(39#:'!4*E>#4*)!

BC%C*@822,DE>7.51752*:7/D-A-5F*****
+GHIHJ4!

?@;!
+$*'*4381! M! !

A#'N!(><>839#H*!?JB!:D!39!8*369!MN,!

%3;0/9*K7AA*-.AF*L*K2M6176F*N*3273A0.2*

$26/0=0,7/0-.*:6-567;9! !
!
!

!
!

!
!

O#8#'$>38!;)>(39#:'!!!!!+,PQ-/R1! STS;! STS;!
!
! &'#9#38!9*3(%#'$!(*49#D#(39#:'!4*E>#4*)!

;348=!R%#8)%::)!JKM!!!!+,,.-UR1! STS;! STS;! ! &'#9#38!9*3(%#'$!(*49#D#(39#:'!4*E>#4*)!

JKM!B89*4'39*!@:>9*!!!!!+00./MS51! SVB! STS;!

!
5*$4**!#'!2#7*438!B496!:4!L(#*'(*6!F#9%!?JB!
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+,PQ-QR1! STS;! STS;!

!
! &'#9#38!9*3(%#'$!(*49#D#(39#:'!4*E>#4*)!

;'$8#6%!36!3!L*(:')!23'$>3$*!
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@*3)#'$!LI*(#38#69!!!!!+,0.-MR1! STS;! STS;!
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+,---QR1!
STS;! STS;! !
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6939*!693')34)!#'694>(9#:'38!(*49#D#(39*!:4!
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C*3(%*4!:D!L9>)*'96!F#9%!5#637#8#9#*6!

+,-.-QR1!
STS;! STS;! !

C43(W!B!\R*49#D#(39*!:D!*8#$#7#8#9=!+R;1!#'!
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!
C43(W!O!\!A>69!%3H*!#'#9#38!(*49#D#(39#:'!
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J*46:''*8!L*4H#(*6!

2*34'#'$!5#637#8#9#*6!C*3(%*4!
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(*49#D#(39#:'!

J4#'(#I38!!+,P/-.R1! STS;! STS;! !
A369*4[6!)*$4**N!SY!&'694>(9#:'38!:4!;)>(39#:'38!
L*4H#(*6!R*49#D#(39*N!CF:!=*346!F:4W#'$!>')*4!
3II4:I4#39*!(*49#D#(39*N!

L>I*4H#6:4!!!!!+,P/-/R1! SVB! STS;!
!
!

A369*4[6!)*$4**Z!#'694>(9#:'38!:4!*)>(39#:'38!
6*4H#(*6!(*49#D#(39*!3')!9%4**!=*346!9*3(%#'$!
*]I*4#*'(*!>')*4!9%*!3II4:I4#39*!(*49#D#(39*!

L(%::8!O>6#'*66!B)<#'#69439:4!!!!
+,P/--R1!

STS;! STS;! !! A369*4[6!)*$4**!4*E>#4*)!

:-9/EB79/26P9*$-1692Q-6R*+.-.E
325622S.-.E,26/0=0,7/0-.4*! !

!
!

!
!

!
!

O>6#'*66!3')!&')>694=!R:>'6*8#'$!
+,--/0S51! SVB! STS;!

!
!
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NATURAL, APPLIED, AND HEALTH SCIENCES 
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Degree and Options 

(Program Code) 

Test Reference 

Letters 

Undergraduate Prerequisites Special program requirements and guidelines 

M.S. Biotechnology Science     

(70960)!
"#$!

%&'(')*+,! -!
./'!01++123(&!234/!*!53(3565!&)*7'!10!89!!
831:/'53;4)<=!>*+:6+6;!??=!>'++!831+1&<=!
@)&*(3:!>/'53;4)<=!$+'5'(4*)<!A4*43;43:;!

Admits Fall only 

M.S. Computing, Statistics and 

Mathematics     (78860)!
"#$!

%&'(')*+,! B!

BCDBE!:)'734;!3(!6(7')&)*76*4'!F)')'G63;34';9!!
>*+:6+6;!4/)16&/!H6+43I*)3*4'!>*+:6+6;=!
$+'5'(4*)<!A4*43;43:;=!J3('*)!K+&'L)*=!
F)1&)*553(&!3(!*!/3&/!+'I'+!+*(&6*&'!4/)16&/!
7*4*!;4)6:46)';M!

!
!

M.A. Mathematics Education!
!

!
!
! !

!
!

.'*:/3(&!10!H*4/'5*43:;!!!!!%ENOPQ,! "#$!
%&'(')*+,!

B! H*R1)!1)!;4)1(&!53(1)!3(!H*4/'5*43:;!
!
!

A6F')I3;31(!10!H*4/'5*43:;!
$76:*431(!!!%ENOPB,!

"#$!
%&'(')*+,! B!

!
!

?(343*+!4'*:/3(&!:')4303:*431(!3(!H*4/'5*43:;!
)'G63)'7M!!-!<'*);!4'*:/3(&!'SF')3'(:'!)'G63)'7!
01)!:')4303:*431(!

>15F64')!KFF+3:*431(;!!!!!%ENOP-,! "#$!
%&'(')*+,! B!

@('!<'*)!10!:*+:6+6;=!5*4)3S!1)!+3('*)!*+&'L)*=!
;4*43;43:;!1)!73;:)'4'!5*4/'5*43:;T!>15F64')!
L*:U&)16(7!3(!K;;'5L+<!J*(&6*&'=!V*4*!
A4)6:46)';!*(7!'34/')!86;3(';;!@)3'(4'7!
W)1&)*553(&!1)!*(14/')!/3&/!+'I'+!+*(&6*&'!

!
!

!

!

!

M.S.N. Nursing ! ! ! ! !

>+3(3:*+!H*(*&'5'(4!!!!!!%NCOPX,!
! Y@Y$! B!

8AY! %#YZ;! 234/! 7'&)'';! 3(! 14/')! 03'+7;! 5*<!
L'! :1(;37')'7! 01)! *753;;31(! 234/! *773431(*+!
:16);'!21)U!L*;'7!1(!*!F1)401+31!*;;';;5'(4,!

!
!

H6;4!;6L534!:1F<!10!#MYM!+3:'(;'M!

!

>1556(34<!['*+4/!Y6);3(&!!%NCOPQ,! Y@Y$! B!
8AY! %#YZ;! 234/! 7'&)'';! 3(! 14/')! 03'+7;! 5*<!
L'! :1(;37')'7! 01)! *753;;31(! 234/! *773431(*+!
:16);'!21)U!L*;'7!1(!*!F1)401+31!*;;';;5'(4,!

!
H6;4!;6L534!:1F<!10!#MYM!+3:'(;'!
!
!

A:/11+!Y6);'!%NCOP-,!
!
!

Y@Y$! B!

8AY\#Y=! :6))'(4! +3*L3+34<! 3(;6)*(:'=!
:15F+'4'7!:16);';!3(!8*;3:!['*+4/!K;;';;5'(4!
234/! W)*:43:65=! [65*(! ")124/! *(7!
V'I'+1F5'(4! K:)1;;! 4/'! J30';F*(=!
>16(;'+3(&\&637*(:'!

H6;4!;6L534!:1F<!10!#MYM!+3:'(;'!
!

MSN/MPA Nursing and Public 

Administration  

>+3(3:*+!H*(*&'5'(4!!!%NCNPX,!

>1556(34<!['*+4/!!!!%NCNPQ,!

Y@Y$! B!
8AY! %#YZ;! 234/! 7'&)'';! 3(! 14/')! 03'+7;! 5*<!
L'! :1(;37')'7! 01)! *753;;31(! 234/! *773431(*+!
:16);'!21)U!L*;'7!1(!*!F1)401+31!*;;';;5'(4,!

H*(*&'5'(4!'SF')3'(:'M!H6;4!;6L534!:1F<!10!
#MYM!+3:'(;'!

 M.S. Occupational Therapy     

(86960)!
Y@Y$! -!

"'(')*+!W;<:/1+1&<=!J30'!AF*(!V'I'+1F5'(4*+!
W;<:/1+1&<Q=!W;<:/1+1&3:*+!A4*43;43:;=!
KL(1)5*+!W;<:/1+1&<Q=!?(4)176:431(!41!
A1:31+1&<=!$;;'(43*+;!10!>/'53;4)<!%234/!+*L,=!
K(*415<!*(7!W/<;31+1&<Q!%234/!+*L,M!!Q./';'!
:16);';!56;4!/*I'!L''(!4*U'(!234/3(!]!<'*);!10!
*FF+3:*431(M!K++!56;4!L'!:15F+'4'7!234/!*!
&)*7'!10!K8^!1)!L'44')M!

V1:65'(4'7!1L;')I*431(!10!1::6F*431(*+!4/')*F<!
;')I3:';!01)!*!53(3565!10!CX!/16);M!

Admits Fall only – February 1 deadline 

Certification Programs!
!
!

!
!

!
!

!
!

A:/11+!Y6);3(&!!%NCOPB>,! Y@Y$! ! 8AY=!HAY!!1)!#Y!234/!:6))'(4!F)10';;31(*+!
+3*L3+34<!3(;6)*(:'!

!

Post-Master’s Coursework 

(non-degree) 

 

! ! ! !

Y1(D7'&)''!F)1&)*5!%F)35*)3+<!F1;4D
5*;4')Z;,!!!!!%XXOEXYV,! Y\K! Y@Y$!

!
!

V';3&('7!F)35*)3+<!01)!4'*:/');!41!:15F+'4'!4/'3)!
_-X!%NOT!01)!4*U3(&!:16);';!4/*4!+'*7!41!*!
:')4303:*431(!*(7\1)!7'&)'',!
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	Text1: 1. Are you Hispanic/Latino/Spanish?
         Yes
         No

2. What is your Race? (Check one or more)
        AN - American Indian or Alaska Native
        AS  - Asian
        BL  - Black or African American
        HP  - Native Hawaiian or Other Pacific Islander
       WH - White 
	Check Box1: Off
	Text2: 20 __  __


