
Inventory  your  own facul ty  connect ions ,  dete rmin ing

wh ich  ones  share  your  i n te res t s  and  to  whom you  fee l

par t icu la r l y  connected .  

Do some research!  Search  re levant  Georgetown

academic  depar tment  pages  and facu l t y  webs i tes ,  read

about  facu l t y  research ,  app l ied  work ,  and

spec ia l i zat ions ,  and  ident i f y  p rofesso rs--  even  those

whom you  have  not  p rev ious l y  met--  w i th  re levant

exper t i se  and  exper ience .  

Talk  to  your  peers .  Ask  fo r  suggest ions  o f  p rofesso rs

whom your  f r iends  know or  have  worked  w i th ,  and

ident i f y  those  whose  a reas  o f  focus  a l ign  w i th  your  own.

In  to ta l ,  aim to  ident i fy  f ive  to  ten  potent ia l  mentors .

Identifying Potential Mentors

Why are These Relationships Important?

Cultivating
Faculty

Relationships

St rong re la t ionsh ips  w i th  facu l t y  members  may  open  the

door  to  exc i t i ng  oppor tun i t ies  and  p rov ide  many  benef i t s ,

f rom academic  gu idance and le t te r s  o f  recommendat ion

to  mentorsh ip  f rom -  and  access  to  -  lead ing  exper t s  i n

the  f ie ld .  Wh i le  i t  may  seem in t im idat ing  to  reach  out  to

a  p rofesso r  -  espec ia l l y  one  whom you  have  never  met  -  

es tab l i sh ing  these  connect ions  not  on l y  can  be

incredib ly  meaningfu l  for  your  co l lege exper ience  bu t

a l so  pos i t i ve l y  shape your  fu tu re  goa l s .

Approaching Potential Mentors
Be prepared.  C la r i f y  you r  own in te res t s  and  goa l s ,

and  do  your  homework ,  dete rmin ing  what  in  the  facu l t y

member ' s  pas t  o r  cu r rent  work  par t icu la r l y  i n te res t s

you  that  w i l l  p rov ide  a  po in t  o f  connect ion .

Go to  of f ice  hours .  Keep in  m ind  that  you  do  not  need

to  be  in  someone ' s  c lass  i n  o rder  to  go  to  the i r  o f f ice

hours .  I n -person  meet ings  o f fe r  the  bes t  means  of

in t roduc ing  yourse l f  and  fo rg ing  a  re la t ionsh ip .  



Maintaining Relationships

Use an  in fo rmat i ve  sub ject  l i ne  that  spec i f ica l l y

in t roduces  your  i n te res t s  and  hopes  fo r  the  mentorsh ip .

Never  i nc lude  demands  ( i .e .  “u rgent  reques t "  o r

" immediate  response  needed” ) .  

Beg in  your  emai l  w i th  the  appropr ia te  sa lu tat ion ,  us ing  a

c lear  g reet ing  and honor i f ic  ( i .e .  D r . ,  P ro fesso r ,  e tc . )   I f

poss ib le ,  read s ignatu res  on  the i r  own emai l s  to  ident i f y

the  p roper  t i t le .

I n t roduce yourse l f  and  remind  h im/her  about  any  pas t

connect ion .  I f  not  a l ready  connected ,  es tab l i sh  one

by  exp la in ing  what  you  have  found compe l l i ng  about

the i r  work  and  how th i s  f i t s  w i th  your  own  in te res t s

and goa l s .

Ask  to  meet  du r ing  of f ice  hours  and/or  s ta te  your

ava i lab i l i t y .  Emphas ize ,  however ,  that  you  a re  w i l l i ng

to  be  f lex ib le  and  w i l l  meet  a t  the i r  conven ience ,

not   you rs .

Conc lude  your  emai l  w i th  a  respect fu l  sa lu tat ion  ( i .e .

s incere l y ,  look ing  fo rward ,  thank  you ,  e tc . ) ,  and

inc lude   the  name you  wou ld  l i ke  the  p rofesso r  to  ca l l

you  in-person .  

Don’ t  be  afra id  to  reach out  to  professors  f rom your

past .  Ma in ta in  these  pas t  re la t ionsh ips  by  reach ing  out ,

ident i f y ing  your  recent  work ,  goa l s ,  and  other  re levant

in fo rmat ion ,  and  schedu l ing  a  meet ing  to  d i scuss  any

updates .

Establ ish  the  opportuni ty  for  a  fo l low-up

appointment  du r ing  your  meet ing .  Fo r  i n s tance ,  ask  i f

the  p rofesso r  wou ld  be  w i l l i ng  to  meet  o r  ta l k  v ia  emai l

to  answer  add i t iona l  ques t ions  o r  to  engage fo r  some

other  spec i f ic  pu rpose .  Out l i ne  nex t  s teps  befo re  you

leave  the  room.

Send a  thank  you  fo l low-up emai l  w i th in  24 hours  o f

the  meet ing .  Thank  the  p rofesso r  fo r  the i r  t ime ,

summar ize  what  was  d i scussed  at  the  next  meet ing ,  and

take  act ion  on  the  next  s teps .

Most  important ly ,  understand that  s tudent -professor

re lat ionships  are  a  two-way st reet .  Facu l t y  members

are  exc i ted  to  se rve  as  mentors  and  want  to  share  the i r

exper iences  w i th  you .  They   v iew these   re la t ionsh ips  w i th

s tudents  not  on l y  as  potent ia l  fu tu re  co l laborat ions  but

a l so  as  a  way  to  s tay  on  top  of  the i r  f ie ld ,  to  he lp

deve lop  the i r  own network ,  and  to  demonst ra te  the i r

commi tment  to  the  commun i t y .     

Writ ing  a  respectfu l  emai l  to  a  potent ia l  facul ty  mentor :

Looking for More
Information?

Visit the Resources tab of

our website,

gofar.georgetown.edu


