Final Grade Processing in Self-Service

1. Using the below link, log in to Faculty-KeanWISE Self-Service.

https://kean-ss.colleague.elluciancloud.com/Student/Student/Faculty

2. From the list of assigned course sections, select the one that you want to grade.

DailyWork - Faculty - Faculty Overview

Winter and Spring 2023 registration (Kean USA) begins on October 31, 2022, with priority course registration. Learn more at www.kean.edu/registrar.

Manage your courses by selecting a section below

Winter 2023 Wenzhou
Section Times Locations Avallability ® Books Census Dates

M/T/W/THVF 8:30 AM - 11:15 AM e 33/40/0

17112023 - 171512023 Lecture

M/T/W/THVF 8:30 AM - 10:40 AM 8D 35/40/0

17172023 - 171512023 Lecture

M/T/W/THVF 8:30 AM - 11:15 AM T80 35/40/0

11172023 - 111572023 Lecture

M/T/W/THVF 8:30 AM - 11:15 AM TE0 07470

17112023 - 171512023 Lecture

M/T/W/THF 1:00 PM - 3:45 PM Te0 4074070

17112023 - 171512023 Lecture

M/T/WITHVF 1:00 PM - 3:45 PM T80 42/42/0

17172023 - 171512023 Lecture

M/T/W/THVE 5:30 PM - 8:15 PM T80 39/39/0

11112023 - 111572023 Lecture

3. Select the “Grading” tab.

ACCT*2210-W03: PRINCIPLES OF ACCOUNTING I

Winter 2023 Wenzhou
WENZHOU-KEAN UNIVERSITY

M/T/WITh/F 1:00 PM - 3:45 PM
1/1/2023 - 1/15/2023

TBD

Seats Available ) 38/40/0
Deadline Dates

Roster Census Grading

Overview Final Grade

E Please enter missing final grade(s).

A

Student Name StudentID, Never Attended], LastDate of Attendance, Final Grade, Expiration Date], Classlevel], Credits

= = Ml & FRESHMAN 3

FRESHMAN 3

4. Select the “Final Grade” tab to enter final grades (Note: this tab will not be enabled until final grading has is
open).


https://kean-ss.colleague.elluciancloud.com/Student/Student/Faculty

ACCT*2210-W03: PRINCIPLES OF ACCOUNTING II

Winter 2023 Wenzhou
WENZHOU-KEAN UNIVERSITY

M/TAN/TH/F 1:00 PM - 3:45 PM
1/1/2023 - 1/15/2023

TBD

Seats Available @) 32/40/0

Deadline Dates

Roster Census Grading
Overview  Final Grade
Student Name “ Student ID o lastDateof Attendance | Final Grade { Expiration Date $  dassLevel o Credits
] FRESHMAN 3
MidAyyy ‘ | Select Grade v‘ Wy
FRESHMAN 3
My selact Grade v sy

5. Inthe “Final Grade” column, click on “Select Grade” this will open a drop-down menu where you can select the

appropriate grade for each student.

ACCT*2210-W03: PRINCIPLES OF ACCOUNTING I

Winter 2023 Wenzhou
WENZHOU-KEAN UNIVERSITY

M/T/W/TH/F 1:00 PM - 3:45 PM
1/1/2023 - 1/15/2023
TBD

Seats Available G) 38/40/0

Select Grade

Dezdline Dates

Roster Census Grading Permissions B+

Overview Final Grade s

Student Name * StudentID

[ lestDateofAttendance [ | ¢
IN

Midlyyyy ‘ [SE\QGG’EdE

¥

Midlyyyy ‘

Select Grade

¥ ‘

NOTE:

Expiration Date

My

My

O ClassLevel 2 Credits
FRESHMAN 3
FRESHMAN 3

e Incomplete grades will require an expiration date in the expiration date column.

Roster Census Grading Permissions
Overview  Final Grade
Student Name * StudentIn | LastDate of Attendance Final Grade o Expiration Date o| Class Level S| Credits
FRESHMAN 3
| Mrdryyyy ‘ { IN V} Mrdiyyyy @
Expiration date is required
FRESHMAN 3
Mdryyyy ‘ ‘ Select Grade v‘ My

e Agrade of “F”

will require a Last Date of Attendance in the “Last Date of Attendance” column.



Roster Census Grading Permissions
Overview  Final Grade

Student Name * Studentin | Last Date of Attendance Final Grade o Expiration Date $| CassLevel S| Credits

FRESHMAN 3
Wiy O]

MrdAyyy ‘ [ IN v}

Expiration date is required

FRESHMAN 3

MAdlyyyy ‘ ‘SelenGrade v‘ MIdiyyyy

The system will automatically save the grades that you have entered, there is no submit button.

6. Once all grades have been entered, a confirmation message will appear on the right side of the screen with the
date, time, and your name. (As shown in the highlighted section of the below screenshot).

ACCT*2210-W02: PRINCIPLES OF ACCOUNTING Il

Seats Awailable

Overview  Final Grade

Final gracing completed o 111772022 4 11:53 AM by Gonzaz, Ruth

Name Stusent 10 Yotver Amteried Last Dt of Amendance

7. Repeat steps to grade additional course sections.



