Final Grade Processing in Self-Service

1. Login to your KeanWISE account.
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To access full menu options, please login using the button on the top right of the page.
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2. From the Faculty Information section select “Final Grading/Never Attended Reporting.

| User Account |

What's my User ID?
What's my password
Change Password
Address Change

Faculty Information

Search for Course Sections - Self Service
Class Schedule

My Advisees

Class Roster

Final Grading / Never Attended Reporting
Office Hour WKU

Academic Planning

Academic Early Alerts{WKU)

3. Anew window will open displaying a list of the courses that are assigned to you. Select the
course that that you want to grade.

DailyWork - Faculty - Faculty Overview

Winter and Spring 2023 registration (Kean USA) begins on October 31, 2022, with priority course registration. Learn more at www.kean.edu/registrar.

Manage your courses by selecting a section below

Winter 2023 Wenzhou

Section Times Locations Avalability ® Books Census Dates
M/T/W/THVF 8:30 AM - 11:15 AM T80 33/40/0
11112023 - 111572023 Lecture
M/T/W/THVF 8:30 AM - 10:40 AM TED 3574070
17112023 - 171512023 Lecture
M/T/W/THVF 8:30 AM - 11:15 AM 80 35/40/0
17112023 - 111512023 Lecture
M/T/W/THVF 8:30 AM - 11:15 AM T80 0/4/0
17172023 - 171512023 Lecture
M/T/W/THVE 1:00 PM - 3:45 PM T80 4074070
11112023 - 111572023 Lecture
M/T/W/THF 1:00 PM - 3:45 PM TE0 a2/42/0
17112023 - 171512023 Lecture
M/T/W/THVE 5:30 PM - 8:15 PM 80 39/39/0
17172023 - 171512023 Lecture

4. Select the “Grading” tab.
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M/T/W/Th/F 1:00 PM - 3:45 PM
1/1/2023 - 1/15/2023

TBD

Seats Available ) 38/40/0
Deadline Dates

Roster Census Grading Permissions

Overview Final Grade

—
E Please enter missing final grade(s).
Student Name “ StudentID] NeverAttended, Last Date of Attendance, Final Grade, Expiration Datel, Classlevel] Credits
= sl FRESHMAN 3

FRESHMAN =]
urs 4 H
5. Select the “Final Grade” tab to enter final grades
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Winter 2023 Wenzhou
WENZHOU-KEAN UNIVERSITY
M/TAW/Th/F 1:00 PM - 3:45 PM
14172023 - 1/15/2023
TBD
Seats Available ) 38/40/0
Deadline Dates
Roster Census Grading Permissions
Overview  Final Grade
Student Name “  studentID O LestDateof Attendance [ Final Grade o Expiration Date O Class Level o Credits
1k 3 FRESHMAN 3
‘ My ‘ | Select Grade v‘ My
i FRESHMAN 3
‘ My ‘ | Select Grade v‘ MWy

6. Inthe “Final Grade” column, click on “Select Grade” this will open a drop-down menu where you
can select the appropriate grade for each student.
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NOTE:

e Incomplete grades will require an expiration date be entered in the expiration date column.
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Overview  Final Grade
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e Agrade of “F” will require a Last Date of Attendance be entered in the “Last Date of
Attendance” column.

Roster Census Grading Permissions
Overview  Final Grade
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Expiration date is required
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The system will automatically save the grades that you have entered, there is no submit button.

Once all grades have been entered, a confirmation message will appear on the right side of the screen
with the date, time and your name.
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