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Dear Fieldwork Educator,
	The faculty and staff at Kean University appreciate your time and dedication in fulfilling the role as fieldwork educator. In this role you will help develop a student’s professional identity and shepherd him or her through the evolution from student to entry –level practitioner. Your role as fieldwork educator helps to shape to the profession of occupational therapy and the American Occupational Therapy Association’s Vision of 2025: We envision that occupational therapy is an “inclusive profession” (para 1.) that “maximizes health, well-being, and quality of life for all people, populations, and communities through effective solutions that facilitate participation in everyday livings”; the pillars that define and communicate the Vision’s core include effective, leaders, collaborative, accessible, equity, inclusion, and diversity (American Occupational Therapy Association, 2019). 	Comment by Kristen O'Connor: Changed to Vision 2025
Faculty and the academic fieldwork coordinator collaborate with fieldwork educators to develop learning objectives to implement current assessment and treatment techniques to provide quality evidence based care. This collaboration facilitates communication to effectively integrate fieldwork experiences with Kean’s curriculum.   
	There are many benefits to being a KU fieldwork educator.  
· The role encourages therapists to enhance their teaching, evidence based practice knowledge base, leadership and communications skill set.  
· Fieldwork education also serves as a vehicle in improving clinical reasoning skills because as we teach others, we strengthen our understanding of knowledge and skills (Hanson, 2012).   
· These experiences may provide a potential for future recruitment of quality employees and opportunity to give back to the educational community.  
· You will be provided with access to our online databases and journals for a period of six months so you can access evidence to support your interventions and professional growth.
·  Fieldwork supervision can also be counted as professional development credits for NBCOT or licensing bodies.
· You will be given advanced notice of future workshops and educational programs pertaining to fieldwork. At least one of the workshops will be free of charge for fieldwork educators who are currently accepting our fieldwork students.   
	We look forward to creating, and/or maintaining a strong collaboration with you as we view your contribution as a vital part of each student’s development. Please feel free to contact us as you have questions or concerns.
Thank you,

Patricia Higgins MS, OTR/L
Academic Fieldwork Coordinator
908 737 5853
otfieldwork@kean.edu




[bookmark: _Toc358888753]Kean University’s Fieldwork Program- An Overview

	The Accreditation Council for Occupational Therapy Education (ACOTE, 2018) states fieldwork experiences are an integral part of occupational therapy education and critical for the development of students from their student role to that of an entry level practitioner.  Kean University students are provided educational opportunities in professional settings under the supervision of a professional (level I) or a qualified occupational therapist role model (level I and level II). The Department of Occupational Therapy at Kean University views the fieldwork educators they collaborate with as an extension of the department faculty.  As such, it is vital that both the fieldwork educator and faculty have mutual understanding of each other’s programs and goals.
	We require that students participate in three level I fieldwork experiences and two level II fieldwork experiences.  An optional third level II experience in a specialty area of practice is available for students who desire it. These fieldwork experiences provide students with opportunities to apply and integrate academic knowledge and theory in real world practice. These experiences will facilitate student development as a reflective, self-aware, self-directed entry-level occupational therapist.  
	Level I fieldwork experiences typically occur in the second year of our program in the bridge to practice curriculum stage (Figure 1).  Students are required to take (1) Seminar in Psychosocial Practice (2) Seminar in Adult Rehab Practice and (3) Seminar in Pediatric Practice with a level experience embedded within each class. These level I experiences require a minimum of 60 hours, and are designed as once a week attendance at a professional site.  Each seminar’s syllabus and fieldwork manual outlines the specific learning objectives and assignments for the level I experience. 
	After completing all of the required academic course work (end of the 2nd year of program) in the occupational therapy program curriculum, students are eligible to begin level II fieldwork experiences. The Standards for an Accredited Educational Program for the Occupational Therapist set forth by the Accreditation Council for Occupational Therapy Education (ACOTE, 2018) identify a minimum of 24 full time equivalent weeks of level II fieldwork.  After successful completion of all level II experiences, the student is eligible for the National Certification Exam administered by National Board for the Certification of Occupational Therapists, Inc. (NBCOT, 2008).  Students must complete fieldwork requirements within 24 months following completion of all academic work. 
The ACOTE Standards for an Accredited Program for Occupational Therapy Education (2018) recommend that the student be exposed to a diverse group of people in multiple settings. Fieldwork may take place in traditional, nontraditional and/or emerging areas of practice. Emerging areas of practice may include a community and social practice model such as a psychosocial rehabilitation program, a well elderly program or working with the homeless population.   Kean University students complete level II fieldwork experiences in two different areas of practice.








Figure 1:  Department of Occupational Therapy Curriculum Stages 
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[bookmark: _Toc358888755]Kean University Mission Statement- Kean University (2018)	Comment by Patricia Higgins: Can you see if this is the most updated University Mission statement?	Comment by Randee Myers: Kristen- Reviewed. Most updated. 
[bookmark: _Toc358888756]
Kean University is a public cosmopolitan university serving undergraduate and graduate students in the liberal arts, the sciences, and the professions. The University dedicates itself to the intellectual, cultural, and personal growth of all its members — students, faculty, and professional staff. In particular, the University prepares students to think critically, creatively and globally; to adapt to changing social, economic, and technological environments; and to serve as active and contributing members of their communities.
Kean offers a wide range of demanding programs dedicated to excellence in instruction and academic support services necessary to assure its socially, linguistically, and culturally diverse students the means to reach their full potential, including students from academically disadvantaged backgrounds, students with special needs, and adults returning or entering higher education.
Kean is steadfast in its dedication to maintaining a student-centered educational environment in which diversity can flourish and an atmosphere in which mutual respect characterizes relations among the members of a pluralistic community. The University seeks to combine excellence with equity in providing opportunities for all students.
Kean is a teaching university, and Kean faculty dedicate themselves to student learning as well as academic rigor. The focus on teaching excellence is supported by a commitment to research, scholarship, creative work, and innovative uses of technology. The focus includes the advancement of knowledge in the traditional disciplines and the enhancement of skills in professional areas. Kean is committed to providing global educational opportunities for students and faculty.
Kean is an interactive university, and the University serves as a major resource for regional advancement. Kean collaborates with business, labor, government and the arts, as well as educational and community organizations and provides the region with cultural events and opportunities for continuous learning. Kean is also committed to providing students and faculty educational opportunities in national and international arenas.
Nathan Weiss Graduate College Mission Statement		Comment by Patricia Higgins: Can you update?	Comment by Kristen O'Connor: Most recent statement from 2018. Same statement
The Nathan Weiss Graduate College supports the mission and goals of the University through graduate education, research and continuing education.  Through comprehensive graduate programs, dedicated faculty promote the mastery of academic disciplines and their applications at an advanced level.  We foster the development of ethical and effective leadership in the professions in an increasingly complex, diverse, and technological society.  WE also provide research opportunities for faculty and students and are committed to meeting the changing education and professional developmental needs of the region.
[bookmark: _Toc358888757]Department of Occupational Therapy Vision 

	By 2025, the graduates of our masters and doctoral degree programs will excel in entry-level practice. Through creative programming and active learning opportunities, students will become leaders who serve society.  Our graduates will create change through evidence based innovative practice.
[bookmark: _Toc358888758]
Department of Occupational Therapy Mission
	The mission of the Kean University Occupational Therapy Program is to develop entry-level occupational therapists who will utilize clinical reasoning skills to think creatively, critically, and holistically to deliver occupation-based practice to increase health, wellbeing and quality of life. 

We promote professional growth, lifelong learning and interprofessionalism through leadership, scholarship, and/or creative works.  Through collaboration with local, national and global community partners, we create unique learning and service opportunities to meet the needs of a changing social, economic and technological environment.  

We seek to create excellence through a diverse and inclusive student body in support of a culturally competent workforce meeting the occupational needs of society.

 Contact information for the Department of Occupational Therapy can be found in Appendix A.
Figure2: Kean University Department of Occupational Therapy Curriculum Threads [image: C:\Documents and Settings\cmulry\My Documents\Downloads\OTTripleHelixRev130509colorprev.jpg]
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	Kean University’s Occupational Therapy (KUOT) curriculum has four specific threads that are embedded in each course and within all aspects of the professional phase of the program.  
· Clinical reasoning
· Professionalism
· Scholarship
· Community Relationships 
	1. Clinical reasoning
	The Occupational Therapy Practice Framework (OTPF) defines clinical reasoning as “a complex and multilevel cognitive process used by practitioners to plan, direct, perform and reflect on interventions” (AOTA, 2008, p.666). Clinical reasoning is also defined as an interaction between the client and practitioner that is influenced by each party’s social/historical/cultural context and the practice context of the interaction (Higgs & Jones, 2008). 
	Our curriculum is designed to develop our students’ clinical reasoning skills to the level of an entry level OT practitioner. In each class, students are given the opportunity to reflect on their problem solving, decision making and performance. Case presentations encourage students to experiment with new concepts and develop clinical reasoning skills in a safe, supportive environment. The service learning, Level 1 and Level 2 fieldwork experiences will provide opportunities to implement programs and interventions in real circumstances and then reflect on those performances.
	2. Professionalism
	Professionalism is defined as “internalized attitudes, perspectives, and personal commitment to the standards, ideals, and identity of a profession” (Spurill & Benshoff, 1996, as cited in Kasar & Clark, 2000). Yerxa (1966) states that “professionalism is much more than appearance and intellectual accomplishments. It means being able to meet real needs. It means having and acting upon a philosophy. It also means being ‘authentic’” (p. 127). The faculty and staff are dedicated to modeling and shaping professionalism, as we believe this is one of the most important contributors to success in the classroom and clinical practice. In order to ensure each student is demonstrating professional behavior throughout his or her academic career and into entry level practice, every course has a mechanism for evaluation of professional behaviors (i.e., class participation, professionalism form, fieldwork I & II evaluations). 
	The American Occupational Therapy Association (AOTA) outlines the expected professional behaviors for entry level practice in its Fieldwork Performance Evaluation for the Occupational Therapy Student form. These behaviors include, but are not limited to: collaboration with supervisor, responsibility for learning opportunities, ability to receive constructive criticism, positive interpersonal skills and respect for diversity. Upon completion of Level II fieldwork, students’ performance in professional behaviors must “meet standards,” which is defined as “consistent with entry-level practice.”
	

3. Scholarship
	Scholarship encompasses activities that demonstrate students’ understanding the importance of seminal literature, current research evidence and how it supports, guides and develops new knowledge for the practice of occupational therapy; the ability to form a clinical question then search for the best and most current evidence, the ability to critically appraise the evidence and use it to make clinical decisions (AOTA, 2012). Vision 2025 calls for occupational therapists to be evidence based through the engagement of, and ongoing critical inquiry of research, to blend scientific evidence to promote occupation based practice (AOTA, 2018). In doing so we become widely recognized and valued among other healthcare professionals and to the people and society we serve (AOTA, 2007).	Comment by Kristen O'Connor: Changed to vision 2025
	Our curriculum is designed to introduce, develop and foster the appreciation of, and ability to use research and scholarship to promote the efficacy and visibility of occupational therapy.  In each course, research evidence and scholarship are woven into the readings, discussion and assignments to move from the level of recall to the higher cognitive level of creation (Anderson, 2001) of a scholarly project. Students learn to understand appropriate design issues and apply quantitative and/or qualitative scientific methodology to answer a research question or query.  The scholarship of discovery culminates in a research project demonstrating students’ ability to integrate the research process and disseminate the end product in a formal presentation. Scholarship entails integration of knowledge across disciplines, application of knowledge in practice and to meet societal needs at the community and organizational levels (contexts). Students use the evidence to learn about theory, protocols, and innovative treatment and use the evidence to enhance assessment and intervention in course work, and Level I and II Fieldwork experiences.  The focus of the integration of scholarship within each course is to cultivate students’ skills to appraise, use and contribute to the effectiveness of occupational therapy beyond graduation and as a foundation for lifelong inquiry and discovery to promote and support the profession.
	4.  Community Relationships
“The everyday life of a community, its mix of people, their needs, concerns, joys and struggles, offers an unparalleled opportunity to define our discipline, research its potential and extend its boundaries well beyond the current limits of our medically based practice” (Fidler, 2001, p.8). Occupational therapists have a unique skill set to discover the needs of people we serve and to facilitate positive client and community centered change towards meaningful participation in occupations (Fazio, 2008; Scaffa, 2001). We do so as individual practitioners, but most often with a variety of interprofessional partners, through the collaboration among the families in early intervention and home care, medical team members (nurses, physicians, physical and speech language therapists, social workers), in schools (teachers, paraprofessional, parents) and with community leaders and professionals (senior citizen housing directors, recreation professionals, business owners). 
This curriculum is designed to provide the student with learning opportunities to develop the student’s active and contributory relationship to the community. Coursework will expose the students to a vast array of experiences in which service is provided to meet the needs of individuals, organization or populations within community settings. For example, guest lectures will be provided, throughout the curriculum, from experts in current and emerging practice areas (driving, low vision, NICU), and people with different abilities (disability awareness, perspectives from people with stroke, amputations, mental illness) will share their experience and insights into the influence of occupation and occupational therapy on their lives. Additionally, infused within many of the courses are assignments designed to provide you with an opportunity to research, create and deliver intervention with people from the university and local community. For example, many students will have the opportunity to provide educational courses for people with mental health issues within your first year in the program.

 
[bookmark: _Toc358888760]Fieldwork Courses at Kean University
[bookmark: _Toc358888761]Level I Fieldwork Courses and Relationship to Curriculum Design
	OT 6920/7920 Seminar in Psychosocial Practice – Level I
Course Description:
	Students will apply foundational knowledge gained in the first year of the occupational therapy program.  Students will use clinical reasoning to select practice models and/or frames of references pertaining to psychosocial practice to guide screening, assessment, and intervention planning using the best available evidence.  As part of this course, students will successfully complete a mandatory level I fieldwork community placement.
	OT 6921/7921 Seminar in Adult Rehab Practice – Level I
Course Description:
	Students will apply foundational knowledge gained in the first year of the occupational therapy program. Students will use clinical reasoning to select practice models and/or frames of reference pertaining to adult rehab practice to guide screening, assessment and intervention planning using the best available evidence.   As part of this course, students will successfully complete a mandatory level I fieldwork community placement.   
OT 6923/7923 Seminar in Pediatric Practice – Level I 
Course Description:
	Students will apply foundational knowledge gained in the first year of the occupational therapy program.  Students will use clinical reasoning to select practice models and/or frames of reference pertaining to pediatric practice, to guide screening, assessment and intervention planning using best available evidence.  As part of this course, students will successfully complete a mandatory level I fieldwork community placement.



Relationship to the Curriculum Design:
	The seminars in psychosocial, adult rehab and pediatric practice are taken during the second year of the program and during the Bridge to Practice curriculum stage. The course material and discussions are intertwined with relevant level one fieldwork experiences one day per week over the course of the semester. Students build on previously acquired knowledge to evaluate, design and adapt evidence based client centered intervention in class and during level one fieldwork experiences. Students continue to develop their professional identity in a professional setting and all stakeholders, interprofessional partners and potentially families.  These courses equip students with the professional, academic and treatment planning skills required for successful integration of skills during Advanced Fieldwork Seminar (level  II fieldwork) taken during the Practice stage of the curriculum.

[bookmark: _Toc358888762]Level II Fieldwork Courses and Relationship to Curriculum Design
	OT 6960/7960 Advanced Fieldwork Seminar I- Level II
Course Description:
	This seminar is a bridge for students to apply their knowledge, skills and attitudes developed during academic preparation into settings where occupational therapy services are provided.  As students assume the role as an entry level practitioner, they will be supervised by a qualified occupational therapist over a minimum of 12 weeks.  This course (the first of two) must be successfully completed within 24 months following completion of academic preparation.
	OT 6961/7961 Advanced Fieldwork Seminar II –Level II
Course Description:
	This seminar is a bridge for students to apply their knowledge, skills and attitudes developed during academic preparation into settings where occupational therapy services are provided.  As students assume the role as an entry level practitioner, they will be supervised by a qualified occupational therapist over a minimum of 12 weeks.  This course (the second of two) must be successfully completed within 24 months following completion of academic preparation. 
Relationship to the Curriculum Design:
	Advanced Fieldwork I and II are the final stage on the student’s bridge to practice. These courses are taken after the successful completion three level I fieldwork experiences.  Students demonstrate competency in and internalize occupational therapy values, assessment and intervention procedures while collaborating with interprofessional partners. Students must successfully pass this course in order to take the Certification Examination given by the National Board for Certification in Occupational Therapy, Inc and become entry level occupational therapy practitioners. 
[bookmark: _Toc358888763]Fieldwork Participants 
		Student 
	Students must be enrolled in specific fieldwork courses and have completed any prerequisite courses.  Students are responsible for self-directed learning with guidance from the fieldwork educator and support from the course instructor and/or academic fieldwork coordinator.  Students are expected to engage in proactive professional communication and problem solving throughout their fieldwork experiences.  Self-awareness and self-reflection are an important part of learning and required to identifying learning style and areas for growth.  
Fieldwork Educator
		Level I 
	In accordance with ACOTE standards level I fieldwork educators may be an occupational therapist or other allied health professional (social worker, physical therapist, nurse, speech therapist, recreational therapist, etc.).  The level I fieldwork educator’s role is to provide supervised learning experiences to increase student’s awareness and comfort in a clinical or professional setting, with clients, and therapeutic interventions.  There are no minimum experience requirements for level I fieldwork educators.
		Level II 
	ACOTE requires level II fieldwork educator to be an occupational therapist and have at least one year of practice experience.  The fieldwork educator must provide onsite supervision at least 8 hours per week.  ACOTE standards do allow for partial supervision by a certified occupational therapy assistant as applicable.   The fieldwork educator provides guided active learning experience to allow students to cross the bridge from classroom to practice, student to professional.  Fieldwork educators must consider the student(s) learning style and pace of learning opportunities to facilitate a progressive increase in professional responsibilities culminating in the student(s) performing at an entry level caseload by experience end.   
		Level I - Seminar Instructors
	Seminar instructors act as the coordinators for level I fieldwork education and collaborate with the level I fieldwork educators who, on site, design well integrated learning experiences.  The students level I midterm and final evaluations completed by the on-site fieldwork educators and are included in course grading.    
		Level II- Academic Fieldwork Coordinator
	The academic fieldwork coordinator (AFWC) is the Kean University staff member responsible for all policies and processes related to fieldwork experiences.  AFWC responsibilities include identifying and securing fieldwork sites, maintaining student and site files, and collaborating with fieldwork educators and students to provide quality fieldwork experiences and foster collaboration between the university and professional settings.  The AFWC is also responsible for ensuring Kean University is in compliance with ACOTE fieldwork education requirements. The AFWC assists and guides students in the selection of fieldwork placements that match their learning style and needs. Additionally the AFWC collaborates with fieldwork educators to support their fieldwork programs and plans continuing education related to fieldwork education.  During the level II fieldwork experience the AFWC is the student(s)’ academic advisor and counsels and arbitrates with the student(s) and fieldwork educator(s).  The AFWC is considered the course instructor and is responsible for inputting grades.  
[bookmark: _Toc358888764]Fieldwork Course Objectives
[bookmark: _Toc358888765]Level I Fieldwork Objectives 
	The objectives for Level I Fieldwork experiences are outlined in the corresponding seminar’s syllabus.  Syllabi and Level I fieldwork manuals are provided by the course instructor to both the student and fieldwork educator.
[bookmark: _Toc358888766]Level II Fieldwork Objectives 
	 KU level II fieldwork objectives, in general, are designed so that upon completion of this course, the student will be able to:
1. Maintain safety of self and others throughout the occupational therapy process.
2. Adhere to appropriate regulatory standards for ethical decision making in all interactions. 
3. Articulate the scope of occupational therapy practitioners to clients and interdisciplinary partners.
4. Collaborate with client, or significant other, to gather data for occupational profile.
5. Select and administer relevant holistic assessment procedures based upon the Occupational Therapy Practice Framework (OTPF).   
6. Modify assessment procedures and employ therapeutic use of self-based upon client’s needs, behavior, culture and contexts to plan intervention.
7. Apply theoretical guidelines to interpret data, and establish and document intervention plans. 
8. Utilize best available evidence to support the use of preparatory, purposeful and occupation based treatment intervention.
9. Evaluate and document client response to intervention.
10. Modify activities and environment to maximize client’s performance in meaningful occupation.
11. Modify and/or terminates the intervention plan as needed.
12. Demonstrate clinical reasoning throughout the process of service delivery in order to facilitate occupational performance. 
13. Understand the roles and responsibilities of occupational therapist, occupational therapy assistant and/or aide and delegate duties as applicable.  
14. Demonstrate understanding of the costs and funding related to occupational therapy services at the site.
15. Meet treatment and documentation responsibilities in accordance with ethical and regulatory standards for entry level practice.
16. Communicate professionally with others.  
17. Demonstrate autonomy in learning by setting learning objectives and collaboratively working with others to achieve them.
18. Incorporate constructive feedback provided by others for professional growth.
19. Demonstrate positive interpersonal skills and respect for diversity in all communication and interactions.  
20. Identify and integrate relevant psychosocial factors and the impact they have throughout the service delivery process 

[bookmark: _Toc358888767]Site-Specific Learning Objectives	
Site specific learning objectives are developed collaboratively by the on-site fieldwork educator and the AFWC.  Please contact Patricia Higgins at otfieldwork@kean.edu to collaborate on establishing or revising your fieldwork site’s learning objectives.  Site specific learning objectives are kept in the fieldwork site files in the Department of Occupational Therapy.  Students are responsible for reviewing these as well as previous students’ assessment of the sites prior to beginning their fieldwork experience.   
Content Supporting Level II Learning Objectives (NOTE: each fieldwork site may utilize its own fieldwork curriculum, this content is a general suggested overview and is by no means exhaustive)
A. Facility Safety Procedures
1. Types of diagnoses and ages/populations served
2. Precautions/contraindications and safe techniques
3. Policies and procedures of facility including emergency and safety procedures
B. Ethical Guidelines for Practice
1. American Occupational Therapy Association (AOTA) code of ethics
2. Federal, state and local regulatory and ethical standards
C. Scope of Occupational Therapy
1. Role
2. Scope
3. Responsibilities
4. Occupational Therapy Practice Framework (OTPF)
5. Licensure and/or state regulatory laws
D. Principles of Client-Centered Care
1. Interview
2. Observation
3. Establishment and maintenance of therapeutic relationship
E. Assessment
1. Occupational Therapy Practice Framework (OTPF)
a. Occupational profile
b. Analysis of Occupational Performance
i. Performance skills
ii. Performance patterns
iii. Client factors
iv. Activity demands
v. Contexts and environments
c. Types of data gathering techniques 
d. Appropriate administration of evaluation tools and procedures, and rational for use
e. Interviewing of clients, caregivers and significant others
F. Adaptation of Therapeutic Approach
1. Assessment 
2. Intervention
3. Client Needs, behavior, culture and contexts
G. Theoretical Guidelines for Evaluation and Intervention
1. Practice models and frames of reference
2. Establishment and documentation of measurable short and long term goals
3. Establishment and documentation of intervention plan, including:
a. Therapeutic use of self
b. Therapeutic use of activity and occupation
i. Preparatory activity
ii. Purposeful activity
iii. Occupation based activity
c. Consultation process
d. Education process
e. Advocacy process
4. Evidence based practice
H. Evidence Based Practice
1. Best available evidence
a. Textbooks
b. Journals
c. Websites 
2. Therapeutic use of activity and occupation 
a. Preparatory activity 
b. Purposeful activity 
c. Occupation based activity 
3. Client factors impacting treatment intervention 
I. Evaluation and Documentation of Intervention
1. Occupational Therapy Practice Framework (OTPF)’s intervention review
2. Required facility documentation
a. Daily contact note
b. Progress note
c. Discharge summary (as applicable)
J. Interaction between Person, Occupation and Environment
1. Compensation 
2. Adaptation 
a. Environment 
i. Physical
ii. Social 
b. Activity 
i. Gradation
1. Upgrade
2. Downgrade
ii. Modification 
1. Sequence
2. Time requirement 
K. Intervention Plan 
1. Factors determining client has received maximum benefit of services 
2. Termination of intervention plan 
3. Documentation of discharge and follow up programs and services to support occupational performance 
L. Clinical Reasoning
1. Types 
a. Scientific
b. Pragmatic 
c. Narrative 
d. Procedural
e. Interactional 
f. Conditional 
g. Ethical 
2. Interaction between occupational therapist and client 
3. Interaction between occupational therapist and environment 
4. Interaction between client and environment 
M. Roles and Responsibilities
1. Occupational therapist (OTR)
2. Occupational therapy assistant (OTA)
3. Rehab aide
4. Delegation of responsibilities 
N. Fiscal Considerations
1. Costs
a. Indirect
b. Direct
2. Funding
a. Private 
b. Public
c. Grants
O. Administrative and Clinical Responsibilities
1. Effective management of time to meet established deadlines
2. Appropriate rationale for establishment of, or adjustment of, priorities according to the need of the client and setting
3. Compliance in billing procedures
4. Standards and code of ethics
P.  Professional Communication
1. Effective communication skills
a. Verbal 
b. Nonverbal
2. Communication with fieldwork educators, clients, interdisciplinary partners
Q. Self Directed Learning
1. Learning objectives, with corresponding goals and plans (if applicable)
2. Expectations of responsibility for supervisory relationship
3. Assertive communication 
R. Constructive Feedback
1. Listening
2. Understanding feedback
3. Self awareness of strengths and areas for improvement
4. Incorporation of feedback 
S. Respect for Diversity
1. Gender
2. Culture
3. Sexual orientation
T. Psychosocial Factors
1. Assess psychosocial factors
2. Explore impact on occupational engagement

[bookmark: _Toc358888768]

Getting Started
[bookmark: _Toc358888769]Fieldwork Site Development 

Fieldwork sites are established through the following process: 
1. Academic fieldwork coordinator identifies or is notified of a potential fieldwork site.
2. The academic fieldwork coordinator contacts the designated person at the fieldwork site to arrange a meeting. 
3. At the meeting, the academic fieldwork coordinator will discuss our mission, vision, curriculum design, learning objectives. In turn, the designated fieldwork site person will describe the site’s philosophy, learning objectives, responsibilities, and supervision model. 
4. Upon conclusion of the meeting, the academic fieldwork coordinator (AFWC) evaluates the fit between the two programs using the KUOT program and potential fieldwork site congruency rating scale. This rating scale rates the congruency between the program on an array of factors such as: vision, philosophy, curriculum threads, commitment to the centennial vision (Appendix B).
5. Strong congruence is demonstrated by no more than one area described as a fair fit (2).
6. If both the academic fieldwork coordinator and site representative still consider a partnership a valuable opportunity a plan must be agreed upon to remediate any criteria with a rating of 3 or less.  
7. If the congruence is strong or remediation plan created a contract will then be negotiated and agreed upon by the two parties. The legal negotiations involved in this process are often lengthy and can take up to one year.  
8. Once an agreement is successfully reached, the AFWC sends the AOTA Fieldwork Data form and site requirement form to the designated fieldwork site person for completion. 
9. All corresponding information is kept within the department in a specific folder for that designated fieldwork site.
10. If a fieldwork placement is desired at this site, the AFWC forwards a request for reservation to the designated fieldwork site person for future student placement.
11. If the request is granted, the AFWC provides the designated fieldwork site person with the name(s) of the student(s) scheduled and requests a confirmation of the placement (s) and Articulation of Agreement (Appendix C).  
12. If confirmed, the student is tentatively placed in the fieldwork placement pending completion of academic, health and site requirements and in many cases an interview.
13. If at any time during the professional relationship feedback from site visits, student report or student evaluation of fieldwork site reveal incongruence the Academic Fieldwork Coordinator will meet with fieldwork site representatives to collaborate on a remediation plan.  If a consensus cannot be reached Kean University will cease using the fieldwork site.
14. Students are not to call or contact the potential site to discuss site development under any circumstances. 

[bookmark: _Toc358888770]Contracts and Memorandum of Understanding
	There must be a current, signed written agreement between the University and each fieldwork site. It is signed by the Dean of the Nathan Weiss graduate College of Kean University and a representative of the facility, typically an administrator or the legal department. This contract requires that students are held responsible for following the rules and regulations of the facility as documented in the Student Clinical Agreement (Appendix D) and in Kean University's Agreement with the site.
[bookmark: _Toc358888771]Fieldwork Scheduling
	Students are scheduled for level I fieldwork placements in the fall and spring semesters of the second academic year.
	Level II fieldwork placements begin upon completion of all academic coursework. Typically all full time students take the first level II (OT 6960/7960 Advanced Fieldwork Seminar I) in the summer following their second academic year and the second level II (OT6961/7961 Advanced Fieldwork Seminar II) in the fall.  Personal decisions or issues may require a deferment of start dates.  Students are responsible for registering for the proper courses. Under NO CIRCUMSTANCES can a student attend a fieldwork placement if they are not registered for the KU course.  
Typical schedules are:
· Summer - Mid/late May to Mid/late August or June to late August
· Fall- Early/mid September to December
· Winter- January to Late March or early April
· Spring-	April to June
	We recognize that fieldwork sites reserve the right to determine their ability to accommodate students and schedule times may need to change to meet facility needs.  Students are aware fieldwork sites may include weekend, night and/or holiday hours as part the schedule. 
[bookmark: _Toc358888772]Malpractice Insurance  
KUOT students are required to purchase their own personal malpractice insurance at the start of their second year of coursework, prior to the start of their fieldwork level I placements.  The students are required to renew annually in order to maintain the coverage throughout their level II placements.  
	Kean University also purchases a memorandum of insurance that covers our students during their clinical training.  A copy of this memorandum is available from the academic fieldwork coordinator upon request.  
[bookmark: _Toc358888773]Supervision and Licensure
	According to New Jersey licensure laws and ACOTE standards the level II fieldwork educator is responsible for the student's educational and professional growth within the clinical setting.  This individual must be licensed in the state where he/she is practicing, have a minimum of one year of practice experience subsequent to the requisite initial certification.  In the State of New Jersey, licensure standards for supervision require face-to-face contact on a daily basis by a licensed occupational therapist, ACOTE requires fieldwork educators to provide a minimum of eight hours per week direct supervision to the student.  Prior to the student’s arrival please review state licensure and AOTA supervision guidelines https://www.aota.org/Education-Careers/Fieldwork/Supervisor/States.aspx and establish a supervision time and method that fits your style and meets supervision requirements and has ample time to facilitate student development.  
The supervision requirements and licensure regulations for the state of New Jersey can be found on The New Jersey Occupational Therapy Advisory Council website: https://www.njconsumeraffairs.gov/ot/Pages/default.aspx
The New York Office of the Professions website is: http://www.op.nysed.gov/prof/ot/
[bookmark: _Toc358888774]Student Contact Information

	Each student completes a personal data sheet. The personal data sheet provides valuable information regarding contact information, learning style and educational goals which may be helpful the fieldwork educator when structuring the fieldwork experience. 
[bookmark: _Toc358888775]Departmental Policies 

[bookmark: _Toc358888776]Tardiness & Absences 

	While completing fieldwork, students are expected to abide by the policies, guidelines, and procedures established by that organization. Policies regarding attendance and work hours are determined by the clinical coordinator and director at the fieldwork site.  All absences and days missed from fieldwork may result with the students extending fieldwork to make up missed time. The necessity of making up missed time will be subject to the discretion of the clinical instructor and/or clinical coordinator. ACOTE does not address absences during fieldwork. Kean’s policies are outlined below. 
	Tardiness is unacceptable except in times of emergency.  Students must contact their fieldwork educator and course instructor, prior to the start of the work day if tardiness is to occur.  All absences are to be made up during a time that is mutually agreeable between fieldwork educator and student.  Students are responsible for informing their respective seminar instructor or AFWC of the tardiness and/or absence(s) and the date(s) in which the time will be made up. Unexcused and/or frequent tardiness is to be reflected in the student evaluations. 
	If time off is needed during a placement it is expected the student will inform the fieldwork educator, seminar instructor or AFWC (or on Day 1 of the fieldwork experience.  Level I fieldwork students must be on site for 12 visits.  NO ABSENCES are allowed for Level II fieldwork experiences.  If a student must miss time do to emergency, holiday or illness all time must be made up.  
[bookmark: _Toc358888777]Site Visits 
	If possible, a site visit will be made during one of the student's Level II fieldwork experiences to discuss the student’s progress with the student and fieldwork educator. It is our policy that all three parties (student, fieldwork educator and AFWC) be involved to facilitate a direct communication process. If issues arise visits may be scheduled more frequently.  In cases where a learning contract needs to be created the AFWC, fieldwork educator and student collaborate to create learning objectives, supports and timelines.   Scheduling site visits is in part also determined by time, distance, and funding.
[bookmark: _Toc358888778]On-campus Meetings 	
	During each of level II experiences, all students are required to return to campus for a mandatory meeting with the other students currently on level II fieldwork and faculty members.  Typically these meetings are held in Mid June and Mid October.  This is an opportunity for students to share information about their experiences with their peers and faculty. Students may also be asked to come to campus to meet individually with their advisor and/or other faculty as needed.
[bookmark: _Toc358888779]Conflict Resolution 
	Students are expected be proactive in seeking supervision during the fieldwork experience.  Regular supervision should be held to communicate expectations and student progress toward them.  We do not expect problems, but they do sometimes arise. If there is a problem, it should be addressed as quickly as possible.  If a fieldwork educator identifies a problem, he or she should approach the student first and collaborate to solve the problem together.  If a successful resolution is reached the process is completed.  If a fieldwork educator feels the issue is not successfully resolved either party should contact the AFWC for input and further plan of action.  
[bookmark: _Toc358888780]Termination 
	In the unusual circumstance that the fieldwork educator and/or the AFWC may determine a student’s fieldwork experience needs to be terminated. This may occur because the student will not meet the minimal entry level requirements for the site or the student will received a failing grade for the course.  This determination can be made in collaboration with the AFWC at any point during the 12 week experience. 
[bookmark: _Toc358888781]Infection Control Policy
	
	Students are required to attend a MANDATORY in-service on the Health Insurance Portability and Accountability Act (HIPPA) and Infection Control in September of their second academic year prior to starting their Level I fieldwork experiences.   Fieldwork I and fieldwork II students are responsible for both the fieldwork site’s specific and Kean Department of Occupational Therapy’s infection control policy.  	
[bookmark: _Toc358888782]Safety Policy and Incident Reporting

	Students are expected to adhere to fieldwork site’s safety policies and KU’S safety policy.  Students are expected to report any injury or exposure to an infectious agent to the fieldwork educator.  The Student Exposure Incident/Injury Report form from the Infection Control Policy must be completed and forwarded to the AFWC within 24 hours of the incident by the student (Appendix E ).  
[bookmark: _Toc358888783]Requesting Accommodations and ADA 

Under ADA, fieldwork sites are required to make reasonable accommodations for a student with a documented disability that requires accommodations if the following conditions apply:
	1. The student requests an accommodation. 
	2. The requested accommodation does not impact services provided at the site.
	3. The requested accommodation does not cause undue hardship to site operation.
	Whether to disclose a disability and to request accommodations is solely the student’s decision.   The fieldwork site is expected to maintain any request for accommodation as confidential information.   
[bookmark: _Toc358888784]
Student Privacy 
	
	According to the Family Education and Privacy Act (FERPA) students have explicit privacy rights with respect to their educational records.  Kean University is not authorized to disclose information to fieldwork educators regarding a student’s academic performance or disability status, including earlier fieldwork placements.  
[bookmark: _Toc358888785]Learning Styles and Learning Contracts
	Learning Styles
	Students are encouraged to discuss their learning style with the fieldwork educator at the start of each fieldwork experience.  This communication is intended to facilitate supervision process.  If is also helpful if fieldwork educator communicates his or her supervision style. 
	Learning Contracts
	Occasionally students require additional structure or support for successful completion of the fieldwork experience.  To help facilitate the further development of professional and/or clinical behaviors, a specific learning contract will be developed by the student in collaboration with the fieldwork educator and AFWC.  Learning contracts will specify specific learning objectives, the resources or strategies needed to achieve the objective, methods for assessing if learning objectives are met, and a target timeline for accomplishing the learning objectives.  If the student is unable to meet the behavioral objectives outlined in the learning contract, he or she may be asked to extend or be terminated from fieldwork. 
[bookmark: _Toc358888787]Evaluation of Student and Fieldwork Site

[bookmark: _Toc358888788]Evaluation of Student Performance

	As a fieldwork educator, you are responsible for evaluating the student’s progress daily.  Formal fieldwork assessments are performed at midterm (week 6) and at final (week 12).  Kean University uses a self-developed fieldwork evaluation form for level I (Appendix F) and the American Occupational Therapy Association (AOTA) Performance Evaluation (Appendix G) for level II.  If you have not used this form before or require assistance please contact the AFWC for assistance.
[bookmark: _Toc358888789]Evaluation of Fieldwork Experience
	
	Students are required to fill out an evaluation of the fieldwork and review it with their fieldwork educator.  Please see Appendix H for the level 1 fieldwork experience site form and the AOTA Student Evaluation of the Fieldwork Experience, in Appendix I, for the level two format.  
KU uses this data for future planning such as:   further strengthen the congruency fit with fieldwork sites, evaluation supervision, develop continuing education courses and ensure quality student education.
[bookmark: _Toc358888790]Verification of Service as a Fieldwork Educator for Professional Development

	Upon the completion of level II fieldwork education, you will receive a certificate verifying that you fulfilled the role as fieldwork educator.  Many therapists use this certificate for professional development, including professional development units for National Board for Certification in Occupational Therapy (NBCOT).
[bookmark: _Toc358888791]Resources for Fieldwork Educators 

	To remain current in best practice all fieldwork educators are encouraged to seek continuing education to facilitate professional growth and supervision skills.  NBCOT requires 36 professional development units in 36 months to renew registration.  Some states require continuing education credits to renew OT licenses.  The state of NJ currently does not require continuing education for license renewal, however many other states do. Please review the continuing education resources on the program website http://grad.kean.edu/ot/fieldwork
	Please also review the AOTA website www.aota.org for additional resources such as   
· Developing new fieldwork programs
· Sample fieldwork objectives
· Sample student evaluation forms
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[bookmark: _Toc353551683][bookmark: _Toc358888794][bookmark: _Toc353551684]Appendix A: Kean University Program Contact Information

	Issue or Question
	Contact Person
	Contact Information

	Contract Negotiation or Expired Contract

	Patricia Higgins
Academic Fieldwork Coordinator
	908 737 5853
otfieldwork@kean.edu


	Pediatric Level I
	Patricia Higgins
Academic Fieldwork Coordinator
	908 737 5853
otfieldwork@kean.edu


	Psychosocial Level I
	Dr. Laurie Knis-Matthews
Professor
Department of Occupational Therapy
	908 737 5858
lknis@kean.edu

	Adult Rehab Level I
	Dr. Claire M. Mulry
Assistant Professor
Department of Occupational Therapy
	908 737 5856
cmulry@kean.edu

	Level II Fieldwork
· Student Concern or Issue
· Certificate of Verification of FW Education
	Patricia Higgins
Academic Fieldwork Coordinator
Department of Occupational Therapy
	908 737 5853
otfieldwork@kean.edu




Department Contact Information:
Kimberly Burke
Administrative Assistant
908 737 5850 (main)
908 737 5855 (fax)
ot@kean.edu
Kean University
Department of Occupational Therapy, EC 224
1000 Morris Avenue
Union, NJ 07083


[bookmark: _Toc358888795]Appendix B:  KUOT Program and Potential Fieldwork site Congruency Rating Scale
Please rate the following factors to determine fieldwork site fit to the Department of Occupational Therapy Mission and Curriculum.
	
	Strong Fit
5
	Moderate Fit
4
	Neutral
3
	Fair Fit
2
	Poor Fit
1

	1.Commitment to Vision 2025
	
	
	
	
	

	2. Commitment to Student Growth
	
	
	
	
	

	3. Occupation  based treatment when client factors and contexts allow
	
	
	
	
	

	4. Evidence based practice
	
	
	
	
	

	5.Professionalism 
	
	
	
	
	

	6. Clinical Reasoning 
	
	
	
	
	

	7. Scholarship
	
	
	
	
	

	8. Community Relationships 
	
	
	
	
	



Comments: ________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________                                                                                                                                                                     



[bookmark: _Toc358888796]Appendix C: Articulation of Agreement

I have read and understand the material provided to me in the Kean University Department of Occupational Therapy’s fieldwork educator manual.
I agree with the Kean University Department of Occupational Therapy mission, vision, educational goals, fieldwork objectives and overall design of Level I and II fieldwork.
I follow state licensure that ensures proper and adequate supervision of the occupational therapy student. 
I have at least one year of full time work experience as an occupational therapist.
I understand that the Academic Fieldwork Coordinator at Kean University, and faculty, is available to me at any time for further collaboration on fieldwork objectives, clinical supervision of the occupational therapy student and evidence based practice.  

Fieldwork Site

Fieldwork Educator Printed Name

Fieldwork Educator Signature and Date

Fieldwork Educator Credentials 
Please either fax (908 737 5855) or send by mail this completed form:
Kean University
Department of Occupational Therapy, EC 224
1000 Morris Avenue
Union, NJ 07083
Attention: Patricia Higgins
 Academic Fieldwork Coordinator


[bookmark: _Toc358888797]Appendix D: Student Clinical Agreement 
STUDENT CLINICAL AGREEMENT
I, _______________________________ agree to honor my commitment to Level I/II fieldwork placement at:
Name of Facility: _______________________________________________________________________
Address of Facility: _____________________________________________________________________

______________________________________________________________________________________
Scheduled dates:	  _______________________________________________________________________

Name of Clinical Supervisor: _____________________________________________________________	
Contact Information:  Email _____________________________________________________________

Office Phone (__________) __________________ Cell Phone (_________) _________________             
	Other Info: _____________________________________________________________________	               
I agree to be responsible for:
1.	Following the administrative policies, rules, standards, and practices of the Facility and the University as it pertains to the responsibilities of student work.
	2. 	Following Infection Control Policies and Universal Precautions.
	3.	Adhering to Patient’s Rights and confidentiality and all HIPAA regulations.
	4.           Maintaining Malpractice Insurance throughout the Level II Fieldwork Experience
	5.	Maintaining current health requirements and providing other medical information as required by                                                                                                                                                                            facility (Records to be current within 1 year of FW Experience end date).
6.	Complying with the American Occupational Therapy Association’s Code of Ethics.
7.	Providing the necessary and appropriate uniforms required if not provided by the Facility.
8. 	Providing my own transportation and living arrangements if not provided by the Facility.
9.	Reporting to the fieldwork Supervisor as instructed and on time daily.
10.	Obtaining prior written approval of the Facility and Kean University before publishing any materials relating to the Clinical Education Experience.
11.	Providing the highest caliber of service of which I am capable to the individuals entrusted to my care.

Student’s Signature: ___________________________________________ Date: _______________
Supervisor Signature: _________________________________________   Date: _______________
Reflecting the policy of Kean University, the facilities selected for the fieldwork experiences do not discriminate because of age, sex, marital status, race, color, creed, national origin, handicap, or sexual orientation.


Please mail, email, or fax completed copy to of this document to:
Kean University Department of Occupational Therapy
East Campus 224D
Union, New Jersey 07083 
Attention: Patricia Higgins MS, OTR/L
908.737.5853
Fax: 908.737.5855
otfieldwork@kean.edu




















[bookmark: _Toc355863295][bookmark: _Toc358888798]Appendix E: Student Exposure Incident/Injury Report
[bookmark: _Toc358888799]Kean University 
Department of Occupational Therapy 
Student Exposure Incident/Injury Report 
Student name: ______________________________________________DOB:______________  
Date incident occurred: _________ Time incident occurred: ________Time reported: ________
Has the student completed the hepatitis B vaccination series? [ ] yes [ ] no  
If yes, dates of vaccination: 1st __________ 2nd __________ 3rd __________  
Post-vaccination HBV antibody status, if known: [ ] positive [ ] negative [ ] unknown  
Date of last tetanus vaccination: ___________________________  
Date of last tuberculin test: ______________________________  
Exposure Incident Information: 
Agency/site where incident occurred (include specific unit): 
______________________________  
Type of incident:  
[ ] needle stick  
[ ] instrument puncture  
[ ] burn laceration  
[ ] injury from other sharp object _____________________________________________  
[ ] blood/other body fluid splash or spray  
[ ] human bite  
[ ] other ________________________________________________________________  
Area of body exposed: ___________________________________________________________  
Type of body fluid/tissue/airborne pathogen exposed to: _______________________________  
Describe incident in detail: ____________________________________________________________________________  
____________________________________________________________________________
___________________________________________________________________________What barriers were being used by the student when the incident occurred?  [ ] gloves [ ] mask 
[ ] eye wear [ ] gown [ ] other ___________________ Source Patient Information: 
Review of source patient medical history: [ ] yes [ ] no  
Verbally questioned regarding:  
History of hepatitis B, hepatitis C, or HIV infection [ ] yes [ ] no  
High risk history associated with these diseases [ ] yes [ ] no  
Patient consents to be tested for HBV, HCV, and HIV [ ] yes [ ] no  Referred to (name of evaluating healthcare professional/facility): __________________________  
Incident report completed by: ______________________________________________________________ 
Student Signature: _______________________________________________________________  
Date: ___________________
 	
Appendix F: Kean University Level I Fieldwork Educator Evaluation of Student Performance 
KEAN UNIVERSITY  
DEPARTMENT OF OCCUPATIONAL THERAPY 
FIELDWORK LEVEL I EDUCATOR’S MIDTERM ASSESSMENT OF STUDENT’S PERFORMANCE
  
____ OT 6920/7920 Seminar in Psychosocial Practice  
____ OT 6921/7921 Seminar in Adult Rehabilitation Practice  
____ OT 6923/7923 Seminar in Pediatric Practice 	
 
Student:  ________________________________________________________________________  
 
FW Educator name and credentials: __________________________________________________ 
 
FW Educator phone number: ________________________________________________________ 
 
FW Educator email address: ________________________________________________________ 
 
Facility name: ____________________________________________________________________ 
 
Facility address: __________________________________________________________________ 
 
Number of required days by midterm: 6  
 
Number of absences: ______ Reason: ______________________________ Dates made up: _____ 

Please check or fill in all items relevant to fieldwork placement 
	Hospital-based settings
	Community-based settings
	School-based settings
	Age Groups:
	Number of Staff:

	· In-patient Acute 1.1
· In-patient Rehab 1.2
· SNF/Sub-Acute/Acute Long-Term Care 1.3
· General Rehab Outpatient 1.4
· Outpatient Hands 1.5
· Pediatric Hospital/Unit 1.6
· Pediatric Hospital Outpatient 1.7
· Inpatient Psychiatric 1.8             

	· Peds Community 2.1
· Behavioral Health Community 2.2
· Older Adult Community Living 2.3
· Older Adult Day Program 2.4
· Outpatient/hand private practice 2.5
· Adult Day Program for DD 2.6
· Home Health 2.7
· Pediatric Outpatient Clinic 2.8
	· Early Intervention 3.1
· School 3.2

Other area(s) 
Please specify:


______________


	· 0-5
· 6-12
· 13-21
· 22-64
· 65+

	OTRs: 
OTAs/COTAs:
Aides: __
PT: 
Speech: 
Resource Teacher: 
Counselor/Psychologist: 
Other: 



INSTRUCTIONS FOR FIELDWORK EDUCATOR: 
 
Please rate the student’s performance on his/her Fieldwork Level I experience. Please check each item using the following rating based on the number of opportunities the student has to perform the behavior: 
 
Exceeds expectation             Performance is highly skilled and self-initiated                      Points: 4
Meets expectations              Performance is consistent and meets expectations               Points: 3
Needs improvement            Performance is progressing but still needs improvement     Points: 2
Unsatisfactory                       Performance is unsatisfactory, little insight into student’s   Points: 1
				      own behavior    								 
Not applicable                        							          N/A

Scoring:  
Professional Behavior score + Evaluation & Intervention score     ______+ ______=_____%  	       60    +       Evaluation & Intervention score possible   ______ + ______      	  
 
Note:  This evaluation provides important feedback for the student and the instructor. The student must score 70% or above on their final fieldwork assessment in order to pass the course. 
 
The behaviors below reflect the primary objectives for Level I fieldwork. 

	Professional Behavior 
	Exceeds expectation 	     4 
Meets expectations             3  
Needs improvement  	     2  
Unsatisfactory  	      1  

	
	1 
	2 
	3 
	4 

	1. Arrives on time and meets attendance requirements
	 (
 
)
	 (
 
)
	 (
 
)
	 (
 
)

	1. Dresses appropriately and professionally according to facility’s requirements.  
	 (
 
)
	 (
 
)
	 (
 
)
	 (
 
)

	1. Demonstrates consistent work behaviors including initiative, preparedness, dependability, time management, and work site maintenance.
	 (
 
)
	 (
 
)
	 (
 
)
	 (
 
)

	1. Adheres consistently to safety regulations, and anticipates potentially hazardous situations and takes steps to prevent accidents.  
	 (
 
)
	 (
 
)
	 (
 
)
	 (
 
)

	1. Conducts self in accordance with professional ethics and the facility’s code of conduct.
	 (
 
)
	 (
 
)
	 (
 
)
	 (
 
)

	1. Adheres to site-specific regulations and client’s right to confidentiality.
	 
	 
	 
	 

	1. Adequately prepares for clinical experiences and assignments (i.e. familiar with chart, assessment tools, or planned activities). 
	 (
 
)
	 (
 
)
	 (
 
)
	 (
 
)

	1. Is able to recognize and discuss his/her own feelings, attitudes, and behavior
	 (
 
)
	 (
 
)
	 (
 
)
	 (
 
)

	1. Is aware of how his/her reactions impact performance and the therapeutic relationships in the practice setting.
	 (
 
)
	 (
 
)
	 (
 
)
	 (
 
)

	1. Demonstrates positive interpersonal skills including but not limited to cooperation, flexibility, tact, and empathy.
	 (
 
)
	 (
 
)
	 (
 
)
	 (
 
)

	1. Demonstrates respect for diversity including but not limited to sociocultural, socioeconomic, spiritual, and lifestyle choices
	 
	 
	 
	 

	1. Collaborates with supervisor(s) to maximize the learning experience.
	 
	 
	 
	 

	1. Is open to and incorporates feedback from fieldwork educator and others.
	 
	 
	 
	 

	1. Shows a positive attitude towards and is actively engaged in problem solving for self-directed learning.
	 
	 
	 
	 

	1. Demonstrates effective verbal and nonverbal communication including language appropriate to listener.  
	 
	 
	 
	 

	Professional Behavior Total earned    ______       
	 
	 
	 
	 



Comments:__________________________________________________________________________________________________________________________________________________________________________________________________________________________
	
Evaluation and Intervention 
 
	Exceeds expectation 	      4 
Meets expectations              3  
Needs improvement  	      2  
Unsatisfactory  	      1 
Not applicable                      N/A 

	
	1 
	2 
	3 
	4 
	N/A 

	1. Uses sound judgment in regard to safety of self and others during all fieldwork-related activities.   
	 
	 
	 
	 
	 

	2. Articulates, and provides support of, observations.
	 
	 
	 
	 
	 

	3. Selects relevant screening and assessment methods while considering such factors as client’s priorities, context(s), theories, and evidence-based practice.
	 
	 
	 
	 
	 

	4. Articulates a clear and logical rationale for the evaluation process.
	 
	 
	 
	 
	 

	5. Determines client’s occupational profile and analysis of performance through appropriate assessment methods.
	 
	 
	 
	 
	 

	6. Interprets evaluation results to determine client’s occupational performance strengths and challenges.
	 
	 
	 
	 
	 

	7. Articulates a clear and logical rationale for the intervention process.
	 
	 
	 
	 
	 

	8. Chooses activities and occupations that motivate and challenge clients to meet their goals.
	 
	 
	 
	 
	 

	9. Adapts treatment plan based upon changing environmental demands and client capabilities.
	 
	 
	 
	 
	 

	10. Is developing group leadership skills.
	 
	 
	 
	 
	 

	11. Understands community resources and interprofessional relationships.
	 
	 
	 
	 
	 

	Total earned    ______  Total available ( do not include N/A)  ____ 
	 
	 
	 
	 
	 



Comments:__________________________________________________________________________________________________________________________________________________________________________________________________________________________

Please list student’s 					Please list suggested areas
areas of strength:       					for continued learning:







In your opinion, is the student currently performing as expected?       Yes  	         No       
 
Please indicate if a phone call is needed, with course instructor, to discuss student’s progress.      
Yes        No   
 
Preferred phone number and times to call:  __________________________________________ 
 
 	 	 	 	 	 	 	 	 	 	 	         
Fieldwork educator’s signature: _____________________________________ Date: ___________ 
 
Student’s signature: _______________________________________________ Date: ___________
[bookmark: _Toc358888800]Appendix G: AOTA’s Fieldwork Performance Evaluation for the Occupational Therapy Student
KEAN UNIVERSITY  
DEPARTMENT OF OCCUPATIONAL THERAPY 
FIELDWORK LEVEL I EDUCATOR’S FINAL ASSESSMENT OF STUDENT’S PERFORMANCE  

____ OT 6920/7920 Seminar in Psychosocial Practice  
____ OT 6921/7921 Seminar in Adult Rehabilitation Practice  
____ OT 6923/7923 Seminar in Pediatric Practice 
 
Student:  ________________________________________________________________________  
 
FW Educator name and credentials: __________________________________________________ 
 
FW Educator phone number: ________________________________________________________ 
 
FW Educator email address: ________________________________________________________ 
 
Facility name: ____________________________________________________________________ 
 
Facility address: __________________________________________________________________ 
 
Number of required days: 12   
 
Number of absences: ______ Reason: ______________________________ Dates made up: _____ 
 
Please check or fill in all items relevant to fieldwork placement 
	Hospital-based settings
	Community-based settings
	School-based settings
	Age Groups:
	Number of Staff:

	· In-patient Acute 1.1
· In-patient Rehab 1.2
· SNF/Sub-Acute/Acute Long-Term Care 1.3
· General Rehab Outpatient 1.4
· Outpatient Hands 1.5
· Pediatric Hospital/Unit 1.6
· Pediatric Hospital Outpatient 1.7
· Inpatient Psychiatric 1.8             

	· Peds Community 2.1
· Behavioral Health Community 2.2
· Older Adult Community Living 2.3
· Older Adult Day Program 2.4
· Outpatient/hand private practice 2.5
· Adult Day Program for DD 2.6
· Home Health 2.7
· Pediatric Outpatient Clinic 2.8
	· Early Intervention 3.1
· School 3.2

Other area(s) 
Please specify:


______________


	· 0-5
· 6-12
· 13-21
· 22-64
· 65+

	OTRs: 
OTAs/COTAs:
Aides: __
PT: 
Speech: 
Resource Teacher: 
Counselor/Psychologist: 
Other: 


INSTRUCTIONS FOR FIELDWORK EDUCATOR: 
 
Please rate the student’s performance on his/her Fieldwork Level I experience. Please check each item using the following rating based on the number of opportunities the student has to perform the behavior: 
 
Exceeds expectation            Performance is highly skilled and self-initiated                          Points: 4
Meets expectations             Performance is consistent and meets expectations                  Points: 3
Needs improvement            Performance is progressing but still needs improvement        Points: 2
Unsatisfactory                       Performance is unsatisfactory, little insight into student’s      Points: 1
				      own behavior    								 
Not applicable                        							             N/A

Scoring:  
Professional Behavior score + Evaluation & Intervention score        ______+ ______      =    _____% 	  	  
	                 60    +       Evaluation & Intervention score possible          ______ + ______      
 
Note:  This evaluation provides important feedback for the student and the instructor. The student must score 70% or above on their final fieldwork assessment in order to pass the course. 
  
The behaviors below reflect the primary objectives for Level I fieldwork. 

	Professional Behavior 
	Exceeds expectation 	     4 
Meets expectations             3  
Needs improvement  	      2  
Unsatisfactory  	      1  

	
	1 
	2 
	3 
	4 

	1. Arrives on time and meets attendance requirements. 
	 (
 
)
	 (
 
)
	 (
 
)
	 (
 
)

	1. Dresses appropriately and professionally according to facility’s requirements.  
	 (
 
)
	 (
 
)
	 (
 
)
	 (
 
)

	1. Demonstrates consistent work behaviors including initiative, preparedness, dependability, time management, and work site maintenance. 
	 (
 
)
	 (
 
)
	 (
 
)
	 (
 
)

	1. Adheres consistently to safety regulations, and anticipates potentially hazardous situations and takes steps to prevent accidents.  
	 (
 
)
	 (
 
)
	 (
 
)
	 (
 
)

	1. Conducts self in accordance with professional ethics and the facility’s code of conduct. 
	 (
 
)
	 (
 
)
	 (
 
)
	 (
 
)

	1. Adheres to site-specific regulations and client’s right to confidentiality. 
	 
	 
	 
	 

	1. Adequately prepares for clinical experience and assignments (i.e. familiar with chart, assessment tools, or planned activities) 
	 (
 
)
	 (
 
)
	 (
 
)
	 (
 
)

	1. Is able to recognize and discuss his/her own feelings, attitudes, and behavior. 
	 (
 
)
	 (
 
)
	 (
 
)
	 (
 
)

	1. Is aware of how his/her reactions impact performance and the therapeutic relationships in the practice setting. 
	 (
 
)
	 (
 
)
	 (
 
)
	 (
 
)

	1. Demonstrates positive interpersonal skills including but not limited to cooperation, flexibility, tact, and empathy. 
	 (
 
)
	 (
 
)
	 (
 
)
	 (
 
)

	1. Demonstrates respect for diversity including but not limited to sociocultural, socioeconomic, spiritual, and lifestyle choices. 
	 
	 
	 
	 

	1. Collaborates with supervisor(s) to maximize the learning experience. 
	 
	 
	 
	 

	1. Is open to and incorporates feedback from fieldwork educator and others. 
	 
	 
	 
	 

	1. Shows a positive attitude towards and is actively engaged in problem solving for self-directed learning. 
	 
	 
	 
	 

	1. Demonstrates effective verbal and nonverbal communication including language appropriate to listener.  
	 
	 
	 
	 

	Professional Behavior Total earned    ______       
	 
	 
	 
	 


Comments: _____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
	
Evaluation and Intervention 
 
	Exceeds expectation 	      4 
Meets expectations              3  
Needs improvement  	      2  
Unsatisfactory  	      1 
Not applicable                      N/A 

	
	1 
	2 
	3 
	4 
	N/A 

	1. Uses sound judgment in regard to safety of self and others during all fieldwork-related activities.   
	 
	 
	 
	 
	 

	2. Articulates, and provides support of, observations. 
	 
	 
	 
	 
	 

	3. Selects relevant screening and assessment methods while considering such factors as client’s priorities, context(s), theories, and evidence-based practice. 
	 
	 
	 
	 
	 

	4. Articulates a clear and logical rationale for the evaluation process. 
	 
	 
	 
	 
	 

	5. Determines client’s occupational profile and analysis of performance through appropriate assessment methods. 
	 
	 
	 
	 
	 

	6. Interprets evaluation results to determine client’s occupational performance strengths and challenges. 
	 
	 
	 
	 
	 

	7. Articulates a clear and logical rationale for the intervention process. 
	 
	 
	 
	 
	 

	8. Chooses activities and occupations that motivate and challenge clients to meet their goals. 
	 
	 
	 
	 
	 

	9. Adapts treatment plan based upon changing environmental demands and client capabilities. 
	 
	 
	 
	 
	 

	10. Is developing group leadership skills. 
	 
	 
	 
	 
	 

	2. Understands community resources and interprofessional relationships. 
	 
	 
	 
	 
	 

	Total earned    ______  Total available ( do not include N/A)  ____ 
	 
	 
	 
	 
	 


Comments:___________________________________________________________________________________________________________________________________________________________________________________________________________________________________
 

Please list student’s areas of				Please list suggested 
strength:	areas for continued learning:
 
 
 










In your opinion, is the student ready for fieldwork level II in this area?  Yes       No     Maybe 
 
If your answer is “no” or “maybe”, please indicate your reasons below: 
 





 

Fieldwork educator’s signature: ______________________________________ Date: ___________ 
 
Student’s signature: _______________________________________________ Date: ___________ 	 
[bookmark: _Toc358888801]Appendix H: Kean University Level I Student Evaluation of Fieldwork Experience


____ OT 6920/7920 Seminar in Psychosocial Practice 
____ OT 6921/7921 Seminar in Adult Rehabilitation Practice 
____ OT 6923/7923 Seminar in Pediatric Practice

Student: _____________________________________________________________________ 
Facility name: _________________________________________________________________
Facility address: ________________________________________________________________
Dates of fieldwork:   _____________________________________________________________
Typical hours:  _________________________________________________________________
____________________________________________________________________________

FW educator’s name: ___________________________________________ Date: __________
         					Print

                         _____________________________________________ 					                                           Signature


Student’s signature: _________________________________________ Date: ___________ 
[image: ]

[image: ][image: ][image: ][image: ][image: ][image: ]
[bookmark: _Toc358888802][image: ]
Appendix I: AOTA Student Evaluation of Fieldwork Experience (SEWFE)
Purpose:  
This evaluation serves as a tool for fieldwork sites, academic programs, and students. The main objectives of this evaluation are to:  
· Enable the Level II fieldwork student who is completing a placement at the site to evaluate and provide feedback to the supervisor and fieldwork setting; 
· Enable academic programs, fieldwork sites, and fieldwork educators to benefit from student feedback in order to develop and refine their Level II fieldwork programs; 
· Ensure that all aspects of the fieldwork program reflect the sequence, depth, focus, and scope of content of the curriculum design; 
· Provide objective information to students who are selecting sites for future Level II fieldwork; and 
· Provide a means of evaluation to ensure that fieldwork is performed in settings that provide educational experiences applicable to the academic program. 
This form is designed to offer each program the opportunity to gather meaningful and useful information. Sections outlined with thick black double borders are designed to be customized by your program as needed. Pages involving evaluation of individual fieldwork educators have been positioned at the end of the form to allow academic programs to easily remove these pages before making them available for student review, if they choose to do so. 
STUDENT EVALUATION OF THE FIELDWORK EXPERIENCE (SEFWE)
Instructions to the Student: 
Complete this STUDENT EVALUATION OF THE FIELDWORK EXPERIENCE (SEFWE) form before your 
final meeting with your fieldwork supervisor(s). It is imperative that you review the form with your supervisor and that both parties sign on page 1. Copy the form so that a copy remains at the site and a copy is forwarded to your Academic Fieldwork Coordinator at your educational program. This information may be reviewed by future students as well. The evaluation of the student (FWPE) should be reviewed first, followed by the student’s evaluation of the fieldwork experience (SEFWE), allowing the student to be honest and constructive.   

Fieldwork Site _____________________________________         Site Code ________ 
Address ___________________________________________________________ 
Placement Dates:  from _________________________ to _______________________ 
Order of Placement:    [   ] First [   ] Second 	[   ] Third 	[   ] Fourth 
Living Accommodations:  (include type, cost, location, condition) 

Public transportation in the area: 
Please write your e-mail address here if you don’t mind future students contacting you to ask you about your experience at this site: ______________________________________ 
We have mutually shared and clarified this Student Evaluation of the Fieldwork Experience report. 
  
_______________________________________      ________________________________________ 
Student's Signature                                                         FW Educator's Signature 
 _______________________________________       ________________________________________ 
Student's Name (Please Print)  	 	      FW Educator’s Name and credentials (Please Print) 
 	 	 	 	 	 	       FW Educator’s years of experience ____________ 
		ORIENTATION  					           FW Educator’s years of experience ____________
Indicate your view of the orientation by checking "Satisfactory" (S) or "Needs Improvement” (I) regarding the three factors of adequacy, organization, and timeliness. 
		TOPIC 
	Adequate
	Organized
	Timely
	NA

	 
	 
S 
	 
I 
	 
S 
	 
I 
	 
S 
	 
I 
	 

	Site-specific fieldwork objectives 
	 
	 
	 
	 
	 
	 
	 

	Student supervision process 
	 
	 
	 
	 
	 
	 
	 

	Requirements/assignments for students 
	 
	 
	 
	 
	 
	 
	 

	Student schedule (daily/weekly/monthly) 
	 
	 
	 
	 
	 
	 
	 

	Staff introductions 
	 
	 
	 
	 
	 
	 
	 

	Overview of physical facilities 
	 
	 
	 
	 
	 
	 
	 

	Agency/Department mission 
	 
	 
	 
	 
	 
	 
	 

	Overview of organizational structure 
	 
	 
	 
	 
	 
	 
	 

	Services provided by the agency 
	 
	 
	 
	 
	 
	 
	 

	Agency/Department policies and procedures 
	 
	 
	 
	 
	 
	 
	 

	Role of other team members 
	 
	 
	 
	 
	 
	 
	 

	Documentation procedures 
	 
	 
	 
	 
	 
	 
	 

	Safety and emergency procedures 
	 
	 
	 
	 
	 
	 
	 

	Confidentiality/HIPAA 
	 
	 
	 
	 
	 
	 
	 

	OSHA—Standard precautions 
	 
	 
	 
	 
	 
	 
	 

	Community resources for service recipients 
	 
	 
	 
	 
	 
	 
	 

	Department model of practice  
	 
	 
	 
	 
	 
	 
	 

	Role of occupational therapy services 
	 
	 
	 
	 
	 
	 
	 

	Methods for evaluating OT services 
	 
	 
	 
	 
	 
	 
	 

	Other 
	 
	 
	 
	 
	 
	 
	 


Comments or suggestions regarding your orientation to this fieldwork placement: _______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________CASELOAD
List approximate number of each age 			List approximate number of each primary
in your caseload.  	 	 	 		Condition/problem/diagnosis in your caseload 
	Age 
	Number

	0–3 years old 
	

	3–5 years old 
	

	6–12 years old 
	

	13–21 years old 
	

	22–65 years old 
	

	> 65 years old 
	


	Condition/Problem 
	Number 

	 
	 

	 
	 

	 
	 

	 
	 

	 
	 

	 
	 

	 
	 








OCCUPATIONAL THERAPY PROCESS
Indicate the approximate number of screenings/evaluations you did; also indicate their value to your learning experience by circling the appropriate number with #1 being least valuable and #5 being the most valuable.
	
	REQU
Yes    
	IRED 
    No 
	HOW MANY 
	EDUCATIONAL VALUE 

	1. Client/patient screening 
	 
	 
	 
	1     2     3     4     5 

	  2. Client/patient evaluations  
      (Use specific names of evaluations) 
	 
	 
	 
	 

	 
	 
	 
	 
	  1     2     3     4     5 

	  
	 
	 
	 
	  1     2     3     4     5 

	 
	 
	 
	 
	  1     2     3     4     5 

	 
	 
	 
	 
	  1     2     3     4     5 

	 
	 
	 
	 
	  1     2     3     4     5 

	 
	 
	 
	 
	  1     2     3     4     5 

	 
	 
	 
	 
	  1     2     3     4     5 

	 
	 
	 
	 
	  1     2     3     4     5 

	 
	 
	 
	 
	  1     2     3     4     5 

	  3. Written treatment/care plans 
	 
	 
	 
	  1     2     3     4     5 

	  4. Discharge summary 
	 
	 
	 
	  1     2     3     4     5 



List major therapeutic interventions frequently used and indicate whether it was provided in group, individually, Co-Treatment, or consultation. List other professionals involved.
	Therapeutic Interventions 
	Individual 
	Group 
	Co-Tx 
	Consultation 

	Occupation-based activity, i.e., play, shopping, ADL, IADL, work, school activities,  etc. (within client’s own context with his or her goals) 
	 
	 
	 
	 

	1. 
	 
	 
	 
	 

	2. 
	 
	 
	 
	 

	3. 
	 
	 
	 
	 

	4. 
	 
	 
	 
	 

	Purposeful activity (therapeutic context leading to occupation) 
	 
	 
	 
	 

	1. 
	 
	 
	 
	 

	2. 
	 
	 
	 
	 

	3. 
	 
	 
	 
	 

	4. 
	 
	 
	 
	 

	Preparatory methods, i.e., sensory, PAMs, splinting, exercise, etc. (preparation for occupation-based activity) 
 
	 
	 
	 
	 

	1. 
	 
	 
	 
	 

	2. 
	 
	 
	 
	 

	3. 
	 
	 
	 
	 

	4. 
	 
	 
	 
	 


THEORY—FRAMES OF REFERENCE—MODELS OF PRACTICE 

Indicate frequency of theory/frames of reference used 
	
	Never 
	Rarely 
	Occasionally  
	Frequently  

	Model of Human Occupation 
	 
	 
	 
	 

	Occupational Adaptation 
	 
	 
	 
	 

	Ecology of Human Performance 
	 
	 
	 
	 

	Person–Environment–Occupation Model 
	 
	 
	 
	 

	Biomechanical Frame of Reference 
	 
	 
	 
	 

	Rehabilitation Frame of Reference 
	 
	 
	 
	 

	Neurodevelopmental Theory 
	 
	 
	 
	 

	Sensory Integration  
	 
	 
	 
	 

	Behaviorism 
	 
	 
	 
	 

	Cognitive Theory 
	 
	 
	 
	 

	Cognitive Disability Frame of Reference 
	 
	 
	 
	 

	Motor Learning Frame of Reference 
	 
	 
	 
	 

	Other (list) 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 



FIELDWORK ASSIGNMENTS
[image: ]List the types of assignments required of you at this placement (check all that apply), and indicate their educational value (1 = not valuable ------- 5 = very valuable)


Case study applying the Practice Framework 	1     2     3     4     5   N/A
 
	             Evidence-based practice presentation:  	1     2     3     4     5   N/A
 
Topic: 

Revision of site-specific fieldwork objectives 	                                 1     2     3     4     5   N/A
  	
Program development 	                                                                        1     2     3     4     5   N/A
 
Topic:
 
	             In-service/presentation 	1     2     3     4     5   N/A
 
Topic: 
	
	             Research 	1     2     3     4     5   N/A
 
Topic: 

	             Other (list) 	1     2     3     4     5 

[image: ][image: ]
[image: ][image: ]What changes would you recommend in your academic program relative to the needs of THIS Level II fieldwork experience?
_______________________________________________________________________________________________________________________________________________________________________________________________________________________________________
	SUMMARY  
 
	1 = Strongly disagree 
2 = Disagree 
3 = No Opinion 
4 = Agree 
5 = Strongly agree 
 
1 	2 	3 	4 
	5 

	Expectations of fieldwork experience were clearly defined 
	 
	 
	 
	 
	 

	Expectations were challenging but not overwhelming 
	 
	 
	 
	 
	 

	Experiences supported student's professional development 
	 
	 
	 
	 
	 

	Experiences matched student's expectations 
	 
	 
	 
	 
	 


What particular qualities or personal performance skills do you feel that a student should have to function successfully on this fieldwork placement? 
____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
 
What advice do you have for future students who wish to prepare for this placement? 
 
Study the following evaluations: 
________________________________________________________________________________________________________________________________________________________________________
____________________________________________________________________________________

Study the following intervention methods: 
________________________________________________________________________________________________________________________________________________________________________ 
____________________________________________________________________________________
 
Read up on the following in advance: 
________________________________________________________________________________________________________________________________________________________________________
___________________________________________________________________________________
 
Overall, what changes would you recommend in this Level II fieldwork experience? 
____________________________________________________________________________________
________________________________________________________________________________________________________________________________________________________________________
____________________________________________________________________________________
 
 
Please feel free to add any further comments, descriptions, or information concerning your fieldwork at this center.   
____________________________________________________________________________________
____________________________________________________________________________________
____________________________________________________________________________________
____________________________________________________________________________________
 







	
Indicate the number that seems descriptive of each fieldwork educator.  Please make a copy of this page for each individual. 
 
FIELDWORK EDUCATOR NAME:___________________________________ 
 
FIELDWORK EDUCATOR YEARS OF EXPERIENCE: __________ 
	1 = Strongly Disagree 
2 = Disagree 
3 = No opinion 
4 = Agree 
5 = Strongly agree 
1 	2 	3 	4 	5 

	Provided ongoing positive feedback in a timely manner 
	 
	 
	 
	 
	 

	Provided ongoing constructive feedback in a timely manner 
	 
	 
	 
	 
	 

	Reviewed written work in a timely manner 
	 
	 
	 
	 
	 

	Made specific suggestions to student to improve performance 
	 
	 
	 
	 
	 

	Provided clear performance expectations 
	 
	 
	 
	 
	 

	Sequenced learning experiences to grade progression 
	 
	 
	 
	 
	 

	Used a variety of instructional strategies 
	 
	 
	 
	 
	 

	Taught knowledge and skills to facilitate learning and challenge student 
	 
	 
	 
	 
	 

	Identified resources to promote student development 
	 
	 
	 
	 
	 

	Presented clear explanations  
	 
	 
	 
	 
	 

	Facilitated student’s clinical reasoning 
	 
	 
	 
	 
	 

	Used a variety of supervisory approaches to facilitate student performance 
	 
	 
	 
	 
	 

	Elicited and responded to student feedback and concerns 
	 
	 
	 
	 
	 

	Adjusted responsibilities to facilitate student's growth 
	 
	 
	 
	 
	 

	Supervision changed as fieldwork progressed 
	 
	 
	 
	 
	 

	Provided a positive role model of professional behavior in practice 
	 
	 
	 
	 
	 

	Modeled and encouraged occupation-based practice 
	 
	 
	 
	 
	 

	Modeled and encouraged client-centered practice 
	 
	 
	 
	 
	 

	Modeled and encouraged evidence-based practice 
	 
	 
	 
	 
	 





Frequency of meetings/types of meetings with supervisor (value/frequency): 
____________________________________________________________________________________
____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
 
General comments on supervision: ________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________




AOTA SEFWE Task Force, June 2006
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Educaton

PURPOSE.

The prinary purpose o the Fiekwork Perormance Evakuaton for the
Occupatonal Therapy Student s 1o measure entryevel compelence of
the cocupational therapy student, The evaluaion ' designed fo diferen-
tal the competent student from the incompetent stdent and 's not
esigned o diferentats levels above entry level compelence,For further
carifcalion 00 entry-lvel compelency efe o the Standards of Practice
for Occupational Therepy (1)

The evalusion s esigned 1o measure the pedormance f the oceupa:
tonal thrapy process and was not designed to measure the spacic
occupalonl thrapy tasks i soaton. This evaluetn eflets the 1998
Acrediaion Counel for Occupational Therapy Education Standards
2)2nd he Nationa Boardfor Ceriication in Occupatnal Therapy, nc.
Precice Analyss resuls (3).In 2o, nis evaluation alows studenls
1o evaiate their own suengins and chalenges in eation lo e per-
formance a5 an occupatonl therapist,

USE OF THE FIELDWORK PERFORMANCE EVALUATION
FORTHE OCCUPATIONAL THERAPY STUDENT

The Fisducrk Perormance Evalations infended o provide e student
Wi an acsurateassessiment o isher competence for eny-evel prec-
ce. Boh the stodent and fieldwork educator shoud recognize that
rouh ocers over . The midterm and fnalevaluation scores will
reflec cevelopment o student competency and growth. I orcer o
efecivly use this evauaton o assess student compelence, ste-
speciic odjscies need 1o be developed. ikize th evaluaton as a
ramework to assit in ensuing that all key perormance areas are
refictedin the s o-specic ojectives.

Usingtis evauation at mictem and fina, t s suggesied that the stu-
dont congiets a sel-evaluaton of hisher own perormance. During the
midierm feview pocess, he student and fiedwork educalor shouid col-
taboratively develop a pian, which wouid cnabl th student o achove
entylevel competence by the end ofthe fktwark experence. This plan
$houd incude specii bjecies and enabing actiiies 1 be used
by the studsnt and fiskdwork educalor in order o achieve the desied
competence

The Fieldwork Educelor must contact the Academic Fiework
‘Coordnator when. 1) a student exhibts unsafistaciory behavior in &
substantial number of fasks or 2) a students polental or acieving
entry-level competence by the end of the afiton ' n queston.

DIRECTIONS FOR RATING STUDENT PERFORMANCE

+There are 42 perormance fems.

*Every femmastbe scored, sing the ane o four pointting sale(s00
below).

+The rating scales should be carefully studied pror to using this
evalution. Defritons ofthe scales are gven at the top of each page.

+Cide the numder thal corresponds o the dascrpton that best
descives he sudonts performance.

+The raings or the Ethics and Saety items mustbe scored at 3 or
above on the final evaluation fo the student to pass the fleldwork
experience. If the ralings are bolow 3, continue o complele the
Fiedwork Perormance Evalaton 1o provida feedback to the studsnt
on herhisperformance.

+Record midterm and final ratigs on the Perormance Rating Summary.
Sheet.

«Compare overll miclerm and finalscore o the scale beiow.

OVERALL MIDTERM SCORE

Satitactory Perormance. . 90.and above
Unsatisfactory Perormance. 89 and below
OVERALL FINAL SCORE

Pass. ... 122 ponts and above
No Pass . 121 points and beiow

RATING SCALE FOR STUDENT PERFORMANCE

14— Excoods Standards: Portrmanco s bighy sked and ¥ st
This atng s rarely given and would rpresent th top 5% of & the
students you hovs supervsed.

3 Mosts Standards: Potormance s consisten wih entry-evelpracie.
‘Trisrating i Infroquetly given at micterm and s a strong ratng st
fing,

2 Noads Improvement: Perommance Is progressing bt s needs.
improvement fos niylvel practce. Tis s realstic rating of
performance at midiorm, and some raings o2 may be reasonatls ot
ho o,

1 Unsatitactory: Perormance s below standards and reques
dovlopment ot entyeve practo Trisraing i Given when there s
2 concem sbout porlormance.
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RATING SCALE FOR STUDENT PERFORMANCE
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L FUNDAMENTALS OF PRACTICE:

Allitems in ths area must be scored at a #3 or above o the fna!
evaluation in order to pass isdwork.

1. Adheres to ethics: Adheres consstenty to the American
Occupational Therapy Associaton Code of Elics ¢) and ste's
polcies and procedures nciudng when relevant, those reated o
human subject research.

Miderm 1 2 3 4
Fral 1 2 3 4

2. Adheres to safy regulations: Adneres consisterty o salty
reguations. Anlicpates poleniay hazardous stuaions and akes
seps o prevent aosidens

Mdtem 2 3 4
Final 1 2 3 4
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ty of slf and others during a fiework elaed acvtes.

Mdterm 1 2 3 4
Final 1 2 3 4
Comments on strengths and areas for improvement:

* Midierm

1l BASICTENETS:

4. Cleary and confidently artculates the values and beliets ofthe
occupational therapy professon to clnts, familes, significant oth-
ers, coleagues, service providers, and he publc.

Mdterm 1 2 3 4
Final 1 2 3 4

5. Cleary conidenty, and accurately aticulates the value of occu-
pation as a method and desired outcome of occupalional therapy
o clents, tamiies, sigiican olners, colleagues, sevics providers,
and the pubc

Midtern 1 2 3 4
Final 1 2 3 4

6. Cloaty, conidenty, and accurately communicates the roles of
the occupational therapist and occupational therapy assistant
1o clants,famiies, sigrfcant others, colleagues, service providers,
and he pubic

Mdem 1 2 3 4
Final 1 2 3 4

7. Collaborates with clet,famiy, and signiicant others thioughout
e occupational therapy process.

Mdem 1 2 3 4
Final 1 2 3 s
‘Comments on strengihs and areas for improvement:

«Midterm
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W.INTERVENTION:
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20. Chooses occupations that motate and challenge ients
Mderm 1 2 3 4
Final 1 2 3 4

21, Selects relevant occupations o faciate lenls meetng estab-
fshed goals.

Mdtem 1 2 3 4
Final ' 2 3 4

22. Implements Intervention plans that are clientcentered.
Mdem 1 2 3 4
Final 1 2 3 4

23. Implements intervention plans that are occupation-based.
Mderm 1 2 3 4
Final 1 2 3 4

24, Modifes task approach, occupations, and the environment lo
maximize clent periormance.

Matem 1 2 3 4
Final 1 2 3 4

25. Updates, modifies, or terminates the intervention plan based
‘upon carelul monioring o the clent’ staus.

Mderm 1 2 3 4
Final 12 3

26. Documents client’s response to services in a manner hat
demonstates the eficacy o nterventons.
Mdem 1 2 3 4
Final o2 3 e

Comments on strengths and areas for improvement:
+ Midterm

V. MANAGEMENT OF OCCUPATIONAL THERAPY SERVICES:

27. Demonsirates through practce or discussion the abilty to
assign appropriats esponsiiies 1 the occupatonal therapy
assistant and occupationa herapy aide.

Mdem 1 2 3 4
Final 1 2 3 .

26. Demonstrates through practice or discussion the abilty to
actively collaborate with the occupational herapy assistant

Miderm 1 2 3 4
Final 1 2 3 4

29. Demonsrates understanding of the costs and funding relaied
o oocupationalthrapy services a tis se.
Mderm 1 2 3 4
Final 1 2 3 4

30. Accomplishes organizational goais by estabishing priries
developing stateges, and meeing deadines.

Midlerm 1 2 3 4
Final 1 2 3 4

31. Produces the volume of work required n the expecied time
frame.

Mdiem 1 2 3 4
Fioal 1 2 3 4
‘Comments on strengths and areas for improvement:

« Midterm

+Final
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RATING SCALE FOR STUDENT PERFORMANCE

4 Exceads Standrds: Peromance i highy sled and solintiatsd
This rating i raroy givan and would represent the top §% of al the
students you have supervisec.

3= Hess Standards: ormance s consistnt i enry-ove pracice
Thisatng i nfequentlygiven ot micter and 2 trong ratng at
fal

2 Noeds Improvement: Peormancs is progressing but s rasds
improvemant o ey el pracice. This s a reaistic rating of
performanco at midlerm, and some raings of 2 may be easonabl at
[

1~ Unsatisecor: Pecomarc s beow standards and rsqures
oo anylevelpacic. T s gran when thare s
s concam about parfomance

VI, COMMUNICATION:

2. Clearly and effectvely communicates verbally and nonverbal-
Iy wihcieats, famies, significant thers, coteagues, servce
providors, and the publc.

Midem 1 2 3 4
Foal 1 2 3 4

33 Produces clear and accurate documentation according 10 st
equiemens.

Miderm 1 2 3 4
Final 1 2 3 4

4. Allwitten communication i eglble, using proper speling.
puncuaton, and gramnar.

Midorn 1 2 3 4
Final 1 2 3 4

35. Uses fanguage appropriate o the reciplent of ihe formaton,
incging but ot Imited 10 fundng agencies and regulatory agen-
des

Midern 1 2 3 4
Final ' 2 3 4
‘Comments on strengths and areas for improvement:

«Midierm

Vil PROFESSIONAL BEHAVIORS:

35. Collaborates with supervisor(s) o maxinize the learning
experience,

Mdem 1 2 3 4
Final 1 2 3 “

7. Takes responsibity for attaining professional compatence by
‘seekang out learning oppOTtUNLes and leractons with supervi-
sor(s) and ohers.

Mgem 1 2 3 4
Final T2 8 e

3. Responds constructively to feedback.
Mdem 1 2 8 4
Final o2 s e

39, Demonstrales consistont work behaviors incudng infatve,
prepareness, dopendabity. 2nd work it maintenance.

Mderm 1 2 3 4
Final 1 2 3 4

40, Demonstrates effective time management.
Midem 1 2 3 4
Final 1 2 3 4

41 Demonstrates posiive interporsonal skils incuding but ot k-
Ied 1o cooperaton, laxbity. tact, and empathy

M 1 2 3 4
Final 1 2 3 4

42. Demonsirates respect for diversiy falors of others including
bul notImited to soco-culural, socioeconomic, spitual, and

Hestyle choices
Mdern 12 3 4
Final o2 3 4

Comments on strengihs and areas for improvament:
*Hidterm
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1 = Rarely
ASPECTS OF THE ENVIRONMENT g eoraivld
4 = Consistently

[ The Practice Framework was integrated intopractice ]

| Student work area/supplies/ ment were adequate

| Op to network with other professionals

.

Sfaﬂusedateema ach to care

es of documentation used in this setting:
Ending student caseload expectation: # of clients per week or da)
Ending student productivity expectation: % per day (direct care]
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SUPERVISION

What was the primary model of supervision used? (check one)

i) one supervisor : one student
] one supervisor : group of students
i two supervisors : one student
] one supervisor : two students

[ distant supervision (primarily off-site)

[ three or more supervisors : one student (count person as supervisor if supervision occurred at least
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What were the strongest aspects of your academic program relevant to preparing you for THIS Level Il
fieldwork experience? Indicate your top 5.
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1 Neuro [0 Administration O Theory [ Peds electives
[0 Research courses [ Prog design/eval [0 Consult/collab [0 Older adult elect.

O Evaluations [0 Adapting Env O Human comp. 0 Community elect.
(] Soclal Roles [J Histo ] Occupational Sci
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ACADEMIC PREPARATION

Rate the relevance and adequacy of your academic coursework relative to the needs of THIS fieldwork
placement, circling the appropriate number. (Note: may attach own course number)

Adequacy for Placement Relevance for Placement

High  Low High
Anatomy and Kinesiology 5
Neurodevelopment
Human development
Evaluation
Intervention planning
Interventions (individual, group, activities, methods)
Theory
Documentation skills
Leadership
Professional behavior and communication
Therapeutic use of self
Level | fieldwork
Program development
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