Application form for Lecturer Conversion
Name: Click or tap here to enter text.				
Employee ID: Click or tap here to enter text.		Date of Hire: Click or tap here to enter text.
Department: Click or tap here to enter text.		College: Choose an item.
1. Please indicate if you previously held a 10-month Lecturer position and include the start and end date of such appointment.  
Click or tap here to enter text.

2. Please list the courses you taught in the last academic year (include course and section number, enrollment, and semester taught).
Click or tap here to enter text.

3. Please list the courses you have historically taught in the summer sessions.
Click or tap here to enter text.

4. Please provide a detailed list of your non-teaching responsibilities in the last academic year (include any associated TCH for release time).
Click or tap here to enter text.

5. Please provide a detailed list of your historical non-teaching responsibilities during the summer sessions (include any associated TCH for release time). 
Click or tap here to enter text.

6. Please provide the number of students you advised during the last academic year.  
Click or tap here to enter text.

7. Please include an approximation of how many students you typically advise during the summer months.
Click or tap here to enter text.

8. Please explain your reasons for requesting a conversion.* 
Click or tap here to enter text.

Department Chair Recommendation: ☐ Recommended for Conversion  ☐ Not Recommended for Conversion
Signature: Click or tap here to enter text.			Date: Click or tap here to enter text.

College Dean Recommendation: ☐ Recommended for Conversion  ☐ Not Recommended for Conversion
Signature: Click or tap here to enter text.			Date: Click or tap here to enter text.

Once the application has been completed and signed by the Department Chair and College Dean, email to vpaa@kean.edu. 
*Please note that this application form is not for individuals requesting a medical leave or work accommodation.  Information about leaves of absence and ADA can be found at https://www.kean.edu/offices/human-resources/benefits/leave-absence-and-ada
