
Kean University

_____________________________________________________________________________________________ 
Kean University  1000 Morris Avenue, Union, New Jersey 07083-0411  908-737-KEAN(5326)  www.kean.edu 

Employee Name:   ________________________ 

Employee #:          ________________________ 

Time Sheet PP01 / 2021 for hours 
worked 12/19/20 and 12/21/20 

Dept. / CC:    ___________Phone Ext. _____________ 

Comments:  

__________________________________________________________________________________________ 

Week 1 

Date Pay 
Code 

Start Time Break OUT Break IN End Time Total Hours 

Week 2 

Date Pay 
Code 

Start Time Break OUT Break IN End Time Total Hours 

Supervisor Name: 
(Please Print) 

Supervisor 
Signature: Date: 

PLEASE USE FOR TIME WORKED.  ALL TIME MUST BE 
ENTERED INTO WORKDAY AFTER DECEMBER 21, 2020.

12/19/20

12/20/20

TRANSITION  TO WORKDAY
All  t ime  af ter  12/21 /2020

must be entered in Workday

12/21/20
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