How To Prepare a Planned Academic Worksheet (CC Form 104-R)

The CC FM 104-R is completed for each prospect you are working into the program to ensure academic alignment. The
intent of this form is to input the data on the PC to prevent errors, especially in the formulas. Preparation of this form is

self-explanatory. When the various Blocks are chosen, a “what’s this?” message block will appear which provides
instructions for entering correct data in each block.

Step 1: Input the required information in Block 1 thru 4 of Page 1. The information is self explaining and will
automatically fill information out in the remaining portion of the document.

1. AUTHORITY:  Title 10, US Code 2101 and 2104

DATA REQUIRED BY PRIVACY ACT STATEMENT OF 1974

Z PRINCIPAL PURPOSE(S): Toprovide information and data neceszary for administering the Army Senior ROTC program, proceszing, and managing of zelected students for commizzioning in the Army 1404

extablizhed public law and Army Regulations.

3. ROUTINE USE[S): Toprovide a priected academic plan to determine if the applicant meets the public law requirements of two remaining academic years.
4. YOLUNTARY DISCLOSURE AND EFFECT ON INDI¥IDUAL NOT PROYIDING INFORMATION: Yoluntary information iz neceszzany to determing eligibility of the individual for acceptance,
continuance, or dizcontinuance in the Army ROTC program.

Mame:

[ECATEAAITE

3__AS OF DATE [MMIODIYYYY] (Dlate of form prepar ation
|

- INSTITUTION OF ATTENDANCE AND IDENTIFICATIONY 5. CREDIT HODURS

Select Semester or Quarter [51Q)

Identification (Check ane):

Et the name of the Host Institution:

Hozt
Extension Center
Crozs-Enralled

IF attendance is at an estension center or cross-enrolled schaool,

&, Total required for degree:

[1] ROTC Hours that do not count:

[2) Total Hours Rgd for MAPS:
Hormal Academic Progression Standard
b. Transker Credits accepted:

c. Creditz toward degres Comp to date:

d. Reamining for Deqree:

Step 2: Input the required information in Block 5 Credit Hours. Items in Block 5 will automatically calculate both semester
and quarter hours. In Block 5 (Select Semester or Quarter) use the drop down menu box, select S for semester and Q for

quarter system.

¢ Input Total hours required for the degree from the school official degree requirement from the school catalog. DO
NOT include ROTC credit hours IE those hours do not count towards elective credit that the degree may require.
e Input ROTC Hours that do not count. If any of the hours for ROTC (all or some) do not count towards the degree

e. Number of authorized 5iQs:

requirement, input those hours here.
e Total Hours Required (automatically calculated)

¢ Normal Academic Progression Standard (automatically calculated). The Total Hours Required divided by the total
number of semesters/quarters established in the school catalog to complete the degree + ROTC hours). Note:

o
oo |

=]
2

= =]

¢|D

&. GRADE POINT AYERAGE [GPA]

Term: Term:

CurrGPA: UM CurGPA:_ CUM:
Term: Term:

CurGFA:_ CUM CurGPA:_ CUM:_
Term: Term:

CurGFA:__ CUM: CurGFa:_ CUM:_
Term: Term:

CurGFA:__ CUM:_ CurGF&:__ CUM:_
Term: Term:

Curr GPA: UM Curr GP&: CUM:

academic requirements over 18 hours should be for academically strong students only.

o Transfer credits accepted toward degree verified by an institutional certifying official.
e Credits toward degree completed to date at the current school.

¢ Remaining for Degree (automatically calculated). This is what NAPS on the CCIMSW scholarship application

should reflect.

A sample of Block 5 is below: SAMPLE

% CREDIT HOURS
Select Semester or Quarter [S1Q)
a. Total required for degree:

[11 ROTC Hours that do nok count:

[2] Total Hours Fgd for MAFPS:

d

Etand

Hormal Ac Progr
b. Transter Credits accepted:
c. Credits toward degree Comp to date:
d. Feamining for Degree:

&. Number of authorized 513s:

4 17,




Step 3 Input the required information in Block 7,

¢ Input outline of all courses by semester/term and year (course number, course title and credit hours) the cadet
must take to complete both the degree and ROTC, and the credit hours for each course.
e NOTES:

-Block 7 will calculate the total credit hours and credit points per school term when the data is entered.

-The number of terms filled out in block 7 should not exceed the number of terms authorized from Block 5. The
total number of hours from all terms filled out in block 7 on the initial form 104R must equal the number of hours
in “Remaining for Degree” block from block 5.

PLANNED ACADEMIC PROGRAM WORKSHEET
For use of this form, see CC Pam 145-4, the proponent agency is ATCC-PA-C
DATA REQUIRED BY PRIVACY ACT STATEMENT OF 1974
1 AUTHORITY: Title10, US Code 2101 and 2104
2 PRINCIPAL (5): Toprovi nand Army Senicr ROTE program, processing, Armylau
established public law and Army Regulations.
3. ROUTINE USE{S): To pravide a priscted academic planto determine i the public
4. YOLUNTARY DISCLOSURE AND EFFECT ON INDIVIDUAL NOT PROYIDING INFORMATIDN. of the individual For acceptance,
continuance, or discontinuance in the Atmy FOTE: program.
1. NAME OF STUDENT [LAST, FIRST, MI) 2. ACADEMIC MAJOR 3. AS DF DATE (MMIDDYYYY) (Date of form preparation]
Mark Blacklock Special OPS 411912012
4. INSTITUTION OF ATTENDANCE AND IDENTIFICATION | 5. CREDIT HOURS . GRADE POINT AVERAGE (GPA]
a Name: Whats amater U Select Semester or Quarter [S/Q) Term: Term:
b. Identification [Cheok one}: Host a. Total required for degree: 120 Cur GP#, Ukt Cun 6P Cun
Estension Center| (1) ROTC Hours that do nat count: 20 Term: Term:
CrossEnrclled (2] Tatal Hours Rqd for NAPS: 140 Cun GPA, CURL CunGPe: Cun
el izt o lled schacl Hormal Academic Progression Standard _17.50 Term: Term:
list the name of the Hast Institution, b Transfer Credis aceepted: 45 Cun GPA, CUM: CunGPA: CUM,
¢. Credits towsrd deqree Comp to date: 30.0 Term: Term:
d. Fieamining for Dieqree. 5 Cun GPA, UM Cun P2 Cun:
e. Mumber of authorized Sils: 4 Term: Term:
Cur GP# Cukt: Cun 5P Cur
7. TERM, YEAR, COURSE HUMBER, COURSE TITLE, COURSE CREDIT HOURS, CREDITS THAT COUNT TOWARDS ACADEMIC DEGREE, AND ACHIEVED GRADES.
T Term: ear: Term: Year: Term: ear:
No. Course Title | His.| Cts.[Grd, No. Course Title His.[Cts. [Grd| Fo- Course Titie His.[Cts.[Grd,
Total Term Hours: | 0 | o Total Term Hours: | o | o Total Term Hours: o0
d 3 ‘.
Term: ear: Term: Year: Term: Vear:
No. Course Title His | Cts.| Grd No. Tourse Title His |Cts. |Grd | No. Course Title Firs | Cts. | Grd|
Total Term Hours: | o | o Total Term Hours: | o | o Total Term Hours: oo
2. STUDENT INITIALS & DATE: TERM 1. TERM 4 TERM 7.
(Have the student niial and date beside each  TERM 2 TERM 5 TERM &:
verma indicate they have beencounseled)  tEpw 3 TERM & TERM 9
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Step 4.

¢ The Registrar or examiner of credentials and the Cadet sign and date Blocks 10 thru 13.
e The PMS and the Cadet sign Page 3, Statement of Understanding, the date the Cadet contracts.
o If at any time one of the signatories disagree with the academic plan then the plan must be re-worked until it is

satisfactory to all individuals required to sign.

PFLANMED ACADEMIC PROGRAM WORESHEET

Forure oF bhir Farm, rus COF am 19514, the b

rapanont sqencyis ATOO-FA-D

77 1ERM. YEAR. COURSE HUMEER, COURSE TITLE, COURSE CREDIT HOURS, CREDITS THAT COUNT TOWARDS ACADEMIC DEGREE, AHD ACHIEYED GRADES_ (CONTIHUED)

=

3

] Tarm: Taars ]

Torm: Faur: ] Torm: P
e Camrrs Totle [Wer] Gt Grd LS Comrrs Tiths  [Her] Gtr_| Grd. e Comens Totls, firs ] Gae] Grd.
Total Term Howrs:| 0 | 0 Total Term Howrs:| 0 | 0 Total Term Homes: | 0| 0
i b I
Torm: Taar: ] Tarms aar: ] Tarm: Taurs ]
Ha Tamers Totls [Wer] Cu| Grd. Ha. Towrrs Tithe  [Her] Cor. [ Grd L Tomeas Totls, Wies] Cor] Grd.
Total Term Hoars:| 0 | 0 Total Term Howrs:| 0 | 0 Total Term Homes: | 0| 0
Term: Taar: ] Term: ear: ] Term: Taarz ]
Ha Camers Totle  [Her] Gt Grd. Ha. Camrre Tithe  [Her] Ctr. | Grd Ha. Comens Tatle Wer] Cu Grd.
Total Term Howrs:| 0 | 0 Total Term Howrs:| 0 | O Total Term Howes: | 0 | O
y
3 REWIEW: Ao the oF e doree: el T wf th Form.
reaultins dearee, during (YVHM)
19_ SIGHATURE OF STUDENT: 1. DATE: (HMIDDITTTTY
12. SIGHATUREGR REDENTIAL 3 13. DATE: (HH/DDITTIT)
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PLANNED ACADEMIC PROGRAM WORKSHEET
Far uro of thir form, reo GG Fam 1d5-d, the propanent aqency ir ATGE-FA-G

STATEMENT OF UNDERSTANDING

‘w'e, the undersigned, hereby declare that the program outlined on the worksheet (on the reverse side of this statement] that

Cadet o iz about to under take a formally structured program approved by o
[FULLHAME, L

[Hame of Univerrity ar Callsqs]

designed to meet the i of 2 ] degree; that the degree to be attained is the culmination of an
(Trpeaf Doarcsl

undergraduate college program of at least Four years; and that the remaining credit hours shown on the worksheet are necessary either to fulfill

discipline requirements or to Fulfill credit hour requi . ar both, for the attai of the degree. IFthe cadet iz an ROTC Scholarship

participant, the scholarship will be in foree for the number of semesters indicated in Block 5.

(Dara) (HHIDI

[GADET SIGHATURE)

(Dara) (HHIDI

MILITARY SCIENCE 1

CC Form 104-R, NOY 2010 FPaga3uf3

Step 5. The CC FM 104-R will be reviewed with the Cadet by the Military Science Instructor at the end of each school
term (upon receipt of grades) in order to monitor proper academic alignment and proper Mission Set.

Input the grades and GPA/CGPA in Block 6 and 7

Obtain the cadets initials in block 8

Post grades in Battalion Commissioning Forecast System (BCFS) in CCIMS.

Note: Cadet is required to produce a new CC Form 104R within 30 days (IAW CC PAM 145-4) once the form
is no longer valid due to changes in the class schedules or poor academic performance. If arevised/new
104-R is required the HRT must have the revised document in file, and update commission and
graduation dates in CCIMS if appropriate

PLANMNED ACADEMIC PROGRAM WORKSHEET
For use of this form, see CC Pam 145-4, the proponent agency is ATCC-PA-C
DATA REQUIRED BY PRIVACY ACT STATEMENT OF 1974
1 AUTHORITY: Title 10, U3 Code 2101 and 2104
2 (S): Topr nand Army Senior ROTC progiam, processing, Armylaw
established public:law and Army Fegulations,
3. ROUTINE USE[S): To provide a prjsoted he public
4. YOLUNTARY DISCLOSURE AND EFFECT ON INDI¥IDUAL NOT PROYIDING INFORMATION. i i ine sligibilty of the individusl for acceptance,
continuance, or discontinunce in the Atmy ROTC program.
1. NAME OF STUDENT (LAST. FIRST. MI) 2. ACADEMIC MAJOR 3. AS OF DATE (MMIDD/YYYY) (Date of form preparatian)
Mark Blacklock Special OPS Hq
4. INSTITUTION OF ATTENDANCE AND IDENTIFICATION | 5. CREDIT HOURS §. GRADE POINT AVERAGE (GPA]
& Name: Whats amater U Select Semester or Quarter (5/Q) Term: Term:
b. Ideniication (Check one} Host &, Tatalrequired for degres: Cun GPA, CURL Cun P Cun,
Emension Center (1) FIOTC Hours that do net caunt: Term: Term:
Cross Enrolled (2] Taral Hours Figd for HAPS: Cun GPA, UM Cun P2 Cun:
. I attendance is at an estension center or eross-enrolled school, Mormal Academic Progression Standsrd 17,60 Term: Term:
list the name of the Host Institution: b. Transfer Credits acoepted: 45 Curt GRA: CUR: Cun GPA: CUR
. Credits toward degree Comp to date: 30.0 Term: Term:
d. Reamining for Dlegree: 65 Cun GPA CURL: Cun GPA: Cun,
. Number of authorized SiQs: 4 Term: Term:
Cun GP, CUR: Cun 5P UL
" TERM. YEAR, COURSE NUMBER, COURSE TITLE, COURSE CREDIT HOURS, CREDITS THAT COUNT TOWARDS ACADERIC BECHEE AHD RCRIEVED GRADES ),
+ b I3
Term: ear: Term: Year: Term: Vear:
No. Course Title His | Cts.| Grd No. Tourse Title His |Cts. |Grd | No. Course Title Firs | Cts. | Grd|
Total Term Hours: | 0 | o Total Term Hours: | o | o Total Term Hours: o0
d e ‘.
Term: ear: Term: Year: Term: Vear:
No. Course Title | His.|Cts. | Grd, No. Course Title His.[Cts. [Grd| Fo- Course Titie His.[Cts.[Grd,
Total Term Hours: | 0 | o Total Term Hours: | 0 | o Total Term Hours: 0|0
. STUDENT INITIALS & DATE: TERM 1 TERM 4. TERM 7.
(Have the studentinitial and date beside each  TERM 2 TERM 5 TERM 8
ferm to indicate they have beencounseled]  1ppu s, TERW & TERW ©
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