
• “Sponsor” refers to the 

host organization

State Ethics Form Guide

• “Agency” refers to Kean University

• The Location and Dates should 

match the information on the 

Travel Authorization Form.

• Is the employee presenting, speaking, 

or serving as a resource person in 

their State Capacity as representative 

of Kean University?

• List all expenses including those 

covered by the sponsor, personal 

funds, or other entity

• Please complete all fields



• “Agency” refers to Kean University

• “Sponsor” refers to the host organization

State Ethics Form Guide

• Attach both the invitation letter and 

the agenda/description of the event.


