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TENURHRACK FACULTY PROCESSES:
GENERAL TIMELINE AND REVIEW STEPS

2nd_gth™ Year Tenurelrack

1) Submission of materials early September  First Year Tenurdrackmnew hires Ay225):
2) Department ARTP Committee

3) Consultation with Department Chair 1) Submission of materials midovember
4) College RT Committee 2) Department ARTP Committee
5) Provost 3) Consultation with Department Chair
6) President 4) Dean
7) BOT (December board) 5) Provost
6) President
**Note about External Review: During theif gear, faculty are 7) BOT (March board)

reviewed for tenure, linked with Promotioiithe external review
process begins in the Spring semester prior to the reappointment
cycle for the next year. The candidate, chairs, and senior faculty
in the department will be asked to nominate potential reviewers.



2nd-6h YEAR REAPPOINTMENIwo Components:

1. Faculty Activity Reporting Vita@wto 6 Year Evaluation Vitae)

Information you enter in the Faculty Activity Reportippfile and Activity sections are generated into youfd%™ Year Faculty
Reappointment Evaluatiovitae. Please make sure to thoroughly fill out the sections to ensure your application is complete.

The following are the Profile and Activity sections from Faculty Activity Reportimaf are generated into your Vitae:

Contact Information Administrative Appointments Other Institutional Service

Degrees Work Experience Institutional Committees

Honors and Awards Consulting External Service

Professional Licensures & Certifications Non-Credit Instruction Teaching

Professional Membership Professional Development Scholarly Contributions/Creative Productions
Grants Advising Load

Current Position Mentorship / Supervision

2. Candidate Documents

You will berequiredto upload several documents in this section: Please upload Word or PDF documents only
A Curriculum Vitae -no Google Documents or external links
A Three (3) Faculty Peer Observations
A Research, Teaching, and Service Plans (3 separate docustentsyd max for each
A Evidence Supporting Attainment of Additional Departmental Criteria, if appropriate

This section also allows you to upload additional documents to amplify or expand upon any information that was
generated into your Faculty Activity Reporting Vitae through the Optional Statement.

This section requires you to complete two forms:

A Acknowledgement by Tenure Track Candidate
A Tenure Track: Candidate Verification Form




INTERFOLIO BASKI®/0 Main Modules:

1. Faculty Activity ReportingrFAR) Unique to you! Always availableupdates can be made
at any timec once information is added, it lives here forever! This is your best friend!

U Captures basic profile information and data on teaching, scholarly contributions, grants,
professional development, advising, committee work, honors/awards, etc.

U LYF2NXYIGA2Y FYR GG OKYSyia SYidSNBR KSN
reappointment case packets.

2. Reappointment, Review, Promotion and Tenyr®T)individual cases for all faculty
processes are created and managed here:

U Your Packets Cases unique to y@Reappointment, RTR, June Activities, etc.)

U Cases Faculty materials that require your review/actigfyou serve on CCOR/CCTS committees)




2nd-6th YEAR REAPPOINTMENRequired Documents:

1. Curriculum Vitae:
U Uploaded as word or PDF document.

2. Peer Teaching Observations:
U First year faculty require two (2) peer observatlons during thelr flrst sem@sdéy,not to occur prior to the 9 week
i Faculty applying intheim2é S| NJ Ydza( &adzoYAU U(GKNBS 06000 -&»%SNDY OA|2
observation from their firstFall)lsemester. 2 years should plan for two new observations during their second

(Spring)semester for a total of 3 to be submitted witli“dear materials.
U Faculty i3 ¢ 6t years must have three (3) new observations in each subsequent submission.

U One of the observations should be completed by the Department (draihair of the Dept ARTP)

3. Three Statement300word max for each
U Research Plar summary of the work you intend to do, explaining how it fits into your prior output, what
contributions the next step(s) will make to the broad scope of your scholarly ambitions and what you expect tc
accomplish during the coming year.
U Teaching Statement spportunity to discuss the evolution of your teaching and pedagogy, reflect on what s
working well and what you hope to do differently to improve student outcomes, and any other innovations tha
you intend to work on in the coming year.
U Service Plan your efforts to serve the University and/or the community outside of your research and teachin
commitments.




REQUIRED DOCUMENCSN.):

4. Faculty Activity Reporting PROFILE & ACTIVITIES Updates

U Teaching; Clinical Teaching/Supervision; NGredit Instruction:

U Teaching; Includes all courses with associated TGplpad Student Course Evaluations here!
U Clinical Teaching/Supervisi@realth related professional€) Non-Credit Instructionnon-health related)¢ any clinical teaching
or student supervision not included in the courses listed under the Teaching section (does not have associated TC}

U Advising Load; Mentorship/Supervision:
U Advising Load ReferenceColleagudFaculty Portaland Navigatefor current undergraduate advisee lidttasters and
Doctoral advisees should only include students who you provide academic advisement to
U Mentorship/Supervision Masters and Doctoral students whose research or thesis you direct, or any thesis or disseriati
committee on which you serve

U Scholarly Contributions/Creative ProductiormSCopies of manuscripts/creative work are uploaded here!
Grants

Professional Development Includes internal & external activities (CTL workshops, trainings/conferences, continuir|g
professional education, CEU activities etc.)

Institutional Committees; Other Institutional Service; External Service

Contact Information; Degrees; Current Position; Administrative Appointments

Honors and Awards; Professional Licensures & Certifications; Professional Memberships
Work Experience; Consulting
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2nd Year Faculty Reappointment Evaluation

[ View Instructions ] Preview Packet

Announcements & Help

Unit Type Packet Deadline Type Packet Due Date
Home Kean University Tenure Soft Deadline Sep 8,2023
Your Packets
Faculty Activity Reporting Overview  Packet

Below you will find an overview of the packet requirements outlined by your institution. This page will be updated as you make progress toward your packet. To learn more, read

Profile the Candidate’s Packet Guide.
Activities
Forms & Reports Faculty Activity Reporting Vita View
— Locked
Type
@  2nd- 6th Year Faculty Reappointment Evaluation
Candidate Documents View

Submitted Locked
Type # Required # Added
® Curriculum Vitae 1 required 1
@  Faculty Observations 3 required 3
@  ResearchPlan 1 required 1
® Teaching Plan 1 required 1
. ® Sservice Plan 1 required 1
7 @ Evidence Supporting Attainment of Additional Departmental Criteria (if appropriate) 0 required 0
@  Optional Statement by the Candidate 0 required 0
@  Acknowledgement by Tenure Track Candidate 2 required 2

L.
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